COMMUNITY COLLEGE

How to View My Attendance

1. Log into MyHolmes portal.

2. Click on Student Profile on the Student Essentials card.
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3. Click on Attendance under Additional Links in the left column of Student
Profile.
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4. The My Courses page will be displayed. You can see the number of days you were absent under

Missed. Note: Students should disregard the percentage information.
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5. Click on a course and the attendance information will be displayed under the Attendance tab over
on the right. Session Details will show the number of recorded meetings, number present, number
absent, and number cancelled. Absence Details will show you the dates you were absent or dates
that were cancelled.
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NOTE:
e For courses that have a combination lecture/lab or combination lecture/lecture with the same
CRN, the lecture and labs will be displayed on separate lines.
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Mesting Occurences

e Students should check their My Holmes email daily for information concerning their courses.
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Important:

e Students who have missed half the number of allowed absences for a course may receive
an Absence Warning email.
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Dear: Test Ace.
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out) of the course. Students will be notified by email (automatically generated or from the
Dean’s or Director’s Office) and should follow the instructions on the cut-out email.
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Class/Program Cut Out Letter

Dear Test Account-two H00226758:

Our records indicate that you have 2 absences in BIO-2514-008.

The number of absences allowed in this class is 1. You may view your attendance for this class on the Academics/Career Technical page of the portal.

*ou have been withdrawn from this class or program. Your account has been assessed a fee. The final grade awarded is determined by the following
1) prior to 50% of the semester, an F
2) from 50% to 75% of the semester, a W

IF YOU WISH TO REQUEST REINSTATEMENT IN THIS CLASS, YOU MUST SUBMIT THE FOLLOWING WITHIN 3 SCHOOL DAYS FROM THE DATE OF THIS EMAIL:
1) A copy of this email

2) Awritten request for reinstatement explaining your extenuating circumstances

3) Documentation for your absences (doctor excuses, military orders, etc. )

Submit the items above to the eLearning Office by email — hguest@holmescc.edu or fax 662-227-2395.

Note: When done, be sure you close (X) the page, log out of My Holmes, and close the
browser.
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