Set up email on an Android phone or tablet

You can use the Outlook App in the Google Play Store or the built in mail app already on your
phone.

Using the Outlook for Android App.

Download the Outlook for Android app from the Google Play store if you
haven't installed it yet.

If you already have it installed, open it and then depending on your device,
tap the navigation control at the bottom of your Android, or tap More >
Settings > Add Account.

Tap Office 365 if you have a work or school account in Office 365 for
business.

Enter your full email address, for example jdoe@holmescc.edu, type your
password, and then tap Sign in.

Outlook for Android then starts syncing the account.
To view your calendar, files, or contacts from the app, tap More.

Proceed to NEXT page to use the built in mail app on Android



Using the Built In App
First remove your current Holmes Community College email account
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Tap Accounts
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Tap your Account
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< Microsoft Exchange Activ... 3

Accounts 1 l \ \

~, mcostilow@holmescc.edu
Last synced on 06/25/2015 9:00 AM

Common settings

Settings
Sync frequency, notifications, etc.

Tap the 3 dots and choose REMOVE ACCOUNT.
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< Sync settings

£~ L mcostilow@holmescc.
L Microsoft Exchange ActiveSfnc

Sync Calendar

Last synced on 06/25/2015 9:00 AM
Sync Contacts
Last synced on 06/25/2015 9:00 AM
Sync Email
Last synced on 06/25/2015 9:00 AM
Sync Tasks

Last synced on 06/25/2015 9:00 AM
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Sync now
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Sync Email
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Sync Tasks

Last synced on 06/25/2015 9:00 AM

Now back to Settings > Accounts > Add account
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Email accounts

Configure Email for most accounts in a few
steps.

mcostilow@holmescc.edu

Show password a

Set as default account |
MANUAL SETUP NEXT ©
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Enter your Email Address and Password> Next
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< Add email account

What type of account?
POP3 ACCOUNT
IMAP ACCOUNT

MICROSOFT EXCHANGE ACTIVESYNC

Choose Microsoft Exchange
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Activation

By activating this
application, you accept
that some of your device
data (the unique device
identifier and model
name) will be stored,
processed and used by
Samsung to report the
activation of this
application to the
licensors of the
application software.
Data held by Samsung
will be dealt with strictly
in accordance with
Samsung's privacy policy
whirh i< available at
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Tap OK
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< Exchange server settings

mcostilow@holmescc.edu

Domain\username

mcostilow@holmescc.edu

Password

Exchange server

outlook.ofﬁce365.com| -—

Use secure connection
(SSL)
Use client certificate O

CLIENT CERTIFICATE

NEXT ©

Enter Full Email Address for domain\username
Enter outlook.office365.com for Exchange Server
Tap Next

Tap OK on Activation
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Tap OK on the remote security administration
Tap Next

Remote security
administration

Server
outlook.office365.com
must be able to remotely
control some security
features on your phone.
Continue?
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< Account options

Period to sync Email

1month PR

Sync schedule

Push «

Peak schedule

Push +

Emails retrieval size

No limit « ————

Period to sync Calendar

All calendar —
Set as default account O
Nojclfy me when email
arrives

NEXT ©



Tap ACTIVATE
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Activate phone administrator?

@ Email

Server outlook.office365.com must
@ be able to remotely control some
security features on your phone.

Activating administrator will allow Email
to perform the following operations:

* Erase all data
Erase the phone's data without
warning by performing a factory
data reset.

* Set password rules
Control the length and the
characters allowed in screen-unlpck
passwords.

* Monitor screen-unlock
attempts

Monitor the number of incorreft
passwords typed. when unlociing
the screen, and lock the phong or

CANCEL et ACTIVATE

Finish it with give it a description>tap next
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Email accounts

Your account is set up and is ready to send
and receive emails.

Give this account a name (Optior

Work EMAIL | —
NEXT ©
ADDRESS | . ) >
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