
ALMA MATER 

Words by Jesse Van Osdel 

Music by Thomas Chisholm, Ann Irby 
 

"All hail to thee, 

O Holmes C. C. 

Alma Mater, all hail! 

Thy virtues holy, 

Thy precepts true, 

Graven on our heart, 

Shall never, never fall. 

Thy children here, 

From year to year, 

As we go from thy halls, 

Shall honor bring 

And ever sing, 

Love and peace dwell 

Within thy sacred walls-" 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FOREWORD 
 

This handbook is prepared and published in order to 

give students a source of information about their 

school and its activities. Any worthy institution will, 

in the course of time, come to stand for policies, 

customs, and ideals which will give it a spirit and 

character of its own. This handbook represents an 

effort on the part of the Student Services Department 

to convey facts about Holmes Community College in 

order that the members of the student body may 

understand and appreciate more completely their 

school and the ideals for which it stands. 

 

The information contained herein is official as of 

August 1, 2008. The College reserves the right at any 

time to make changes deemed advisable in the 

regulations, fees and/or other charges, curricula and 

course offerings.  Holmes Community College does 

not discriminate on the basis of race, color, national 

origin, sex, disability, age, sexual orientation or 

veteran status in its educational programs and 

activities, employment or admissions. 
 

 

 

 

 

 

 

 

 



MESSAGE FROM THE HOLMES 

COMMUNITY COLLEGE PRESIDENT 

 

Welcome to Holmes Community College and thank 

you for choosing this institution to advance your 

education.  Our faculty and staff are committed to 

providing quality services and ask that you, the 

student, make the most of your educational endeavors 

while at Holmes.   

 

I encourage you to take full advantage of the many 

student organizations and activities offered and to 

maximize your college experience.  Student clubs 

and group activities will assist you as you continue to 

develop the social skills that you will need for 

success in life.   

 

Please don’t hesitate to contact me if I can be of any 

assistance to you.  My door and those of our faculty 

and staff members are always open to you if you 

need us. 

 

 
Glenn F. Boyce 

Holmes Community College President  
 

 



MESSAGE FROM THE STUDENT GOVERNMENT 

ASSOCIATION SPONSORS 
 

On behalf of the 2008-2009 Student Government Association, We would 

like to welcome you to Holmes Community College.  We are pleased that 

you have chosen our institution to continue your education.   

 

It is the mission of SGA to promote harmony among students and faculty 

and to make an earnest effort to secure the greatest good for the majority.   

 

By offering various activities on campus, SGA hopes to make your time at 

Holmes as memorable as possible.  Such activities will include Fall Fest, 

Homecoming Week, and Spring Fling.   

  

According to our constitution we will elect a Vice President, Dorm 

representatives, and a Reporter during the fall semester.  In the spring we 

will elect a President, Secretary and Treasurer.   Each of you is encouraged 

to participate. 

 

We look forward to meeting each of you.  Please feel free to offer any 

suggestions or comments to your campus sponsor. 

 

Tina Boyette       Tracy Herring      Amanda Lewis 

Goodman     Grenada    Ridgeland  

 

 

 

 

 

 

 

 



CAMPUS TELEPHONE DIRECTORY 
 

And  

 

RESOURCES 

 

 

 

 

 EMERGENCY (Goodman)  601-940-0089 or 911 

 EMERGENCY (Grenada)   662-809-6845 or 911 

 EMERGENCY (Ridgeland)  601-503-7589 or 911 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Goodman Campus 
 

Main Switchboard        662-472-2312  

(8:00 a.m. - 3:30 p.m., Monday - Friday) 

 

Academics        662-472-9146 

Admissions & Records      662-472-9073 

Athletic Department        662-472-9065  

Campus Police (cell)       601-940-0089 

Cafeteria        662-472-9052 

Career & Tech Ctr.        662-472-9058  

Disability Support Services      662-472-9002 

 

Dormitories 

Attala Hall   47 Branch Street    662-472-9573  

Choctaw Hall  197 Holmes Drive    662-472-2980  

Cook Hall  61 Holmes Drive    601-416-7267 

Grenada Hall  295 Bulldog Circle    662-472-9735 

Webster Hall  187 Holmes Drive    662-472-9546 

Yazoo Hall  180 Bulldog Circle    662-472-2881  

 

Emergency:  FIRE (Day)       662-472-2263 

         FIRE (Night)      662-653-6846 or 911 

Emergency: POLICE (Day or Night)     662-472-9024 or 911 

         601-940-0089 or 911 

President's Office       662-472-9013 

Student Services       662-472-9025 

 

Campus Resources 
 

Absences   Instructor      

Lilly Austin     McDaniel Hall 8 

662-472-9146 

Sue Ellen Stubbs    

662-472-9034 

 

ACT Testing     Joanna Spell   McDaniel Hall 4 

  Lost & Found   662-472-9025 

  Parking Decals 

 

Admissions    Patsy Rogers    Administration Bldg.  

     662-472-9073 

 

Athletics     Hugh Shurden   Coliseum  

     662-472-9065 

 



Books      Caroline Wilson   Student Center  

  P O Box    662-472-9045 

 

Campus Housing   Terry Fancher   McDaniel Hall 3 

  Student IDs    662-472-9001 

 

CLEP Testing    Susie Jackson   Computer Lab 1 

     662-472-9116 

 

Clubs, Organizations,    Tina Boyette   McDaniel Hall 12 

  Student Activities & Elections 662-472-9003 

 

Counseling Academic        McDaniel Hall 

 

Counseling Vocational &  Wyndy Lawrence  Career Tech. Bldg. 

  Disability Support Services  662-472-9098 

 

Counseling Student Support  Linda Alexander-Jones McDaniel Hall 

    Services & Academic Disability 662-472-9002   Downstairs 

 

Course Planning    Counselor or  

Faculty Advisor  

 

Discrimination, Complaints/  Andy Wood   McDaniel Hall 4 

  Grievances     662-472-9025  

   

Distance Learning   Tish Stewart   McDaniel Hall 5 

     662-472-9033 

 

Drop or add a course    Faculty Advisor 

   

Evening Courses    Lilly Austin or   McDaniel Hall 8 

Sue Ellen Stubbs 

 

Expenses, Fines, Etc.   Business Office  Administration Bldg. 

     662-472-9037 

 

Faculty Advisors   Academics   McDaniel Hall 8 

 

Financial Aid     Jim Haffey   Administration Bldg. 

     662-472-9087 

 

Graduation Evaluation  Academics   www.holmescc.edu  

 

Intramural Sports    Jason Flanigan    Coliseum 

     662-472-9081 

http://www.holmescc.edu/


Personal and     Counselor   McDaniel Hall or 

  Social Concerns        Career Tech. Bldg. 

 

Publications and     Steve Diffey   Public Information  

  Publicity    662-472-9068 

 

Requirements for Degree   Fran Cox    McDaniel Hall 7  

     662-472-9035 

Recruiting    Leslie Spell   McDaniel Hall 9 

& Ambassadors   662-472-9055 

 

Rules and Regulations   Andy Wood    McDaniel Hall 4 

     662-472-9025 

 

Study Problems    Faculty Advisor, Instructor, 

or Counselor    McDaniel Hall 

 

Student Support Services  Career Center   McDaniel Hall 

     662-472-9004   Downstairs 

 

Suspension & Probation  Don Burnham   Administration Bldg. 

     662-472-9023 

 

Theft      Campus Police  Student Center 

     601-940-0089 

 

Traffic Ticket Questions  Andy Wood   McDaniel Hall 4 

     662-472-9025 

 

Transcript     Polly Cain   Administration Bldg. 

     662-472-9159 

 

Veterans' Affairs    Sue Ellen Stubbs   McDaniel Hall 8 

     662-472-9034 

 

Withdrawal/Dorm   Dorm Supervisor    Dormitory  

 

Withdrawal/School    Lilly Austin or   McDaniel Hall 8 

        Sue Ellen Stubbs 

 

Withdrawal/Class   Faculty Advisor 

 

Work Study     Wanda Casey   Administration Bldg. 

     662-472-9027 

 

 



 Grenada Center 
 

Main Switchboard       662-226-0830 

 

Emergency: FIRE       911 or 662-226-1421 

Emergency: CAMPUS POLICE       662-809-6845 

POLICE        911 or 662-226-1211 

(Also call – 662-289-6151 for Jack Holmes) 

 

Campus Resources 
 
Absences  Jack Holmes    227-2304 

ACT Testing – National Myra Harville    227-2322 

ACT Testing – Residual Tracy Herring    227-2360 

Admissions  Rosemarie Poynor    227-2328 

Ambassadors Michelle Burney   227-2325 

Associate Degree Nursing Elaine Boyle (or)   227-2303 

 Teresa Graham    227-2305 

Bills  Judy Smith    227-2302 

Books  Bookstore     226-0609 

Career/Technical Programs Dwight Myrick (or)   227-2358 

 Tracy Herring (or)   227-2360 

 Roxanne Harrison   227-2350 

Clubs / Organizations  Michelle Burney (or)   227-2325 

 Tracy Herring    227-2360  

Counselors    Michelle Burney (or)   227-2325 

     Tracy Herring    227-2360 

Course Planning    Faculty Advisor    varies 

Disability Services   Michelle Burney   227-2325  

Discrimination, Complaints/ 

     Grievances    Jack Holmes    227-2304 

Distance Learning   Tish Stewart (Goodman Campus) 472-9033 

Drop or Add Courses    Faculty Advisor and Instructor  varies 

Evening Program   Myra Harville    227-2322 

Financial Aid     Debbie Harville    227-2357 

General Information    Cynthia Abel    226-0830 

Graduation     Faculty Advisor    varies 



ID      Rosemarie Poynor   227-2328 

Lost and Found     Cynthia Abel    226-0830 

Parking Decal     Robert Riley    809-6845 

Parking Ticket    Judy Smith    227-2302 

Personal and Social Concerns   Michelle Burney (or)   227-2325 

     Tracy Herring    227-2360 

Phi Theta Kappa   Carla Ross    227-2363  

Practical Nursing (LPN)   Roxanne Evans     227-2350 

Publicity Jack Holmes (or)   227-2304  

 Martha Cofer    227-2329 

Requirements for Degrees  Faculty Advisor    varies 

Rules and Regulations    Jack Holmes    227-2304 

Scheduling Student Activities    

Scholarships    Debbie Harville    227-2357 

Senior College and Transfers   Faculty Advisor (or)   varies 

 Michelle Burney   227-2325 

Student Elections &        

  Student Government (SGA)  Tracy Herring    227-2360 

Summer School    Martha Cofer    227-2329  

Surgical Technology   Roxanne Evans    227-2350 

Transcript     Rosemarie Poynor   227-2328  

Veterans' Affairs    Judy Smith    227-2302 

Withdrawal from School    Cynthia Abel    227-2354 

Withdrawal from Class   Faculty Advisor and Instructor  varies 

Work Based Learning   Martha Cofer    227-2329 

Work Study     Judy Smith    227-2302 

 

 

 

 

 

 

 

 

 

 

 



Ridgeland Campus 

 
Main Switchboard        601-856-5400 

(8:00 a.m. - 3:30 p.m., Monday - Friday) 

 

Emergency: FIRE       911 or 601-856-6811 

Emergency: CAMPUS POLICE     601-503-7589  

        CITY POLICE      911 or 601-856-2121 

 

Campus Resources 
 

Absences    Joe Adams (Day)  601-605-3301 

     Joye Jones (Evening)  601-605-3413 

     Faculty Advisor  varies 

 

Admissions  Admissions Office  601-605-3308 

     601-605-3309 

 

Ambassadors     Rose Canterbury  601-605-3302 

 

Associate Degree Nursing  Mary Tan   601-605-3416 

  Program    Lina Lopez   601-605-3345 

 

Books      Bookstore   601-605-3362 

 

Clubs/Organizations    Amanda Lewis  601-605-3320 

 

Counselor     Rose Canterbury  601-605-3302 

     Allison DeWeese  601-605-3430 

Pamela Fells   601-605-3311 

 

Course Planning    Counselor or 

     Faculty Advisor  varies 

  

Disability Services   Gail Muse   601-605-3374 

 

Discrimination, Complaints/ 

   Grievances    Joe Adams   601-605-3301 

 

Drop or Add Courses    Faculty Advisor and 

     Instructor   varies  

 

Emergencies     Campus Police   601-503-7589 

Joe Adams    601-605-3301 

Wayne Watkins   601-605-3313 

     Joye Jones   601-605-3413 



Evening/Weekend Courses  Joye Jones   601-605-3413 

 

Expenses    Business Office  601-605-3307 

 

Financial Aid     Financial Aid Office  601-605-3422 

 

General Information  Rose Canterbury  601-605-3302 

 Allison DeWeese  601-605-3430 

Pamela Fells   601-605-3311 

Administrative Office  601-605-3371 

 

Graduation  Rose Canterbury  601-605-3302 

 Allison DeWeese  601-605-3430 

Pamela Fells   601-605-3311 

Faculty Advisor  varies 

 

Homecoming Elections  Amanda Lewis  601-605-3320 

  

Lost and Found  Campus Police  601-605-3363 

ID Card  

Parking Decal      

 

Personal and Social Concerns  Counselor   varies 

 

Publications and Publicity  Amanda Kalahar  601-605-3369 

 

Requirements for Degrees  Counselor   varies 

Faculty Advisor 

 

Rules and Regulations  Joe Adams   601-605-3301 

Wayne Watkins  601-605-3313 

Joye Jones   601-605-3413 

 

Scheduling Student Activities  Amanda Lewis  601-605-3320  

 

Scholarships  Counselor or   varies 

Administration   

 

Senior College and Transfers  Counselor or   varies 

 Faculty Advisor 

 

Student Elections  Amanda Lewis  601-605-3320  

 

Student Government  Amanda Lewis  601-605-3320 

 

Study Problems  Counselor    varies 



Summer School/Day and Evening  Elizabeth Spooner  601-605-3348 

Wayne Watkins  601-605-3313 

Joye Jones   601-605-3413 

 

Traffic Ticket Questions  Campus Police  601-605-3363 

     Business Office  601-605-3307 

 

Transcript  Admissions Office  601-605-3308 

     601-605-3309 

 

Theft Campus Police   601-605-3363 

 

Veterans' Affairs  Business Office  601-605-3307  

 

Withdrawal from School/Class  Counselor or   varies 

 Faculty Advisor 

 

Work Study     Financial Aid   601-605-3422 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



GENERAL INFORMATION 
 

 Accreditation Statement 

 American with Disabilities Act 

 Bookstore, Cafeteria, and Student Center 

 2008-09 Calendar 

 Expenses 

 FERPA 

 Information Technology Policy 

 Non-Discrimination Statement 

 Sexual Harassment Policy 

 Strategic Initiatives 

 Student Discrimination Complaint Procedure 

 Student Grievance Complaint Procedure 

 Student Rights and Responsibilities 

 Vision  and Mission Statements 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Accreditation Statement 

Holmes Community College is accredited by the Commission on Colleges of the 

Southern Association of Colleges and Schools (1866 Southern Lane, Decatur, Georgia 

30033-4097: Telephone number 404-679-4501) to award the Associate of Arts degree, 

the Associate in Applied Science degree, and career and technical certificates. 

 

Americans with Disabilities Act 

Holmes Community College abides by the regulations outlined in the Americans with 

Disabilities Act of 1990 (ADA). The college does not discriminate against any qualified 

individual with a disability in regard to employment, transportation, accommodations or 

telecommunications. This policy incorporates the provisions of the Title IV of the Civil 

Rights Act of 1964, as amended by the Civil Rights Act of 1991; Section 505 of the 

Rehabilitation Act of 1973; Title 11 of the Civil Rights Act of 1964, as amended; and the 

Communications Act of 1934. 

Campus Bookstore 

(Goodman, Ridgeland, and Grenada) 

Hours: 8:00 a.m. - 3:30 p.m. Monday - Thursday 

8:00 a.m. - 12:00p.m. Friday  

Bookstore hours are extended to 7:45 a.m. - 6:00 p.m. the first week of each 

semester. 

 

Textbooks can now be ordered through the internet @ efollett.com.  Online textbooks 

should be ordered via e-mail @ 0487mgr@fheg.follett.com  as an attachment. Your 

profile must be verified. Text books are normally ready for purchase by pre-registration. 

See the Bookstore Manager for specific details about the purchase and buy-back of 

books. Dorm supplies and a variety of additional supplies are available. Graduation 

announcements and class rings may be ordered at the beginning of the fall semester. To 

receive a full refund for textbooks, you must have a receipt. Full refunds are allowed 7 

days from the first day of class. Major buy back is held during week of final exams each 

semester. IDs and receipts are required for refunds.   

 

You may contact the bookstore by calling: 

Manager Goodman – Caroline Wilson 662-472-2959 

 Manager Ridgeland – Dorothy Jolly 601-605-6305 

Manager Grenada – Cindy Walker 662-226-0609 

 

 

Cafeteria - Goodman Campus 

 
Students living in college housing are required to purchase meals as part of college 

expenses. Your HCC ID cards must be scanned at each meal. They are not transferable to 

anyone. Students may choose to have their midday meal in the student center instead of 

the cafeteria. A meal equivalent of a hamburger, fries, and a soft drink will be served 

between the hours of 11:00 a.m. and 12:30 p.m. only.  Students, faculty, and staff 

(including those from Ridgeland and Grenada) may eat in the cafeteria at student rates 

with presentation of a Holmes Community College ID Card. 

mailto:0487mgr@fheg.follett.com


Cafeteria Hours 

Monday through Thursday 

Breakfast   7:00 a.m. - 8:15 a.m. 

Lunch    11:00 a.m. - 12:45 p.m. 

Supper    5:00 p.m. - 6:15 p.m. 

On Friday, lunch will be served until 12:30 at which time the cafeteria will close. 

Participants in sanctioned school events will be served on weekends. 

 

Student Center - Goodman Campus 

The Lorance Student Center serves HCC students who are currently enrolled. There is a 

large area where indoor recreation of various kinds may be enjoyed. The rear part of the 

building contains the bookstore and canteen where books, supplies, food, drinks, and 

various other items may be purchased.  Student mailboxes are also located in the Lorance 

Student Center. To set-up an on-campus mailbox go by the bookstore during pre-

registration. No mail boxes will be assigned during the first week of school.  Mail is 

delivered to the student center post office once each day. Outgoing mail is taken to the 

Goodman Post Office at 3:00 p.m. each school day. All registered letters and insured 

packages are to be picked up by the individual concerned. Students may purchase stamps 

and envelopes in the bookstore. The Campus Police Department is also located in the 

Lorance Student Center. 

Student Center Hours 

   Sunday    5:00 p.m. - 9:30 p.m.  

Monday – Thursday  7:30 a.m. - 9:30 p.m.  

Friday     7:30 a.m. - 1:00 p.m. 

 

Cafeteria and Student Center Rules 

1. Be on time for all of your meals. 

2. Your HCC ID must be scanned at every meal or you will not be served. This ID is not 

transferable to anyone. 

3. You must wear shirts and shoes at all times while you are in the cafeteria or the student 

center. 

4. Do not break line. 

5. Do not waste food - eat everything on your tray - if you do not want it, do not take it. 

6. Do not throw food or anything else in the dining room. 

7. Food is to be consumed inside the cafeteria. Food cannot be removed from the 

premises. 

8. No food services property can be removed from the premises. 

9. Cafeteria and student center grill decor is not to be handled or moved around. 

10. When you have finished your meal, carry your tray to the dish room window.  Do not 

leave your dishes or trays on dining room tables. 

Your cooperation in practicing responsible dining conduct promotes cheerful service. 

Violation of the above rules can result in sanctions up to and including revocation of 

eating privileges. 

 

 

 



2008-09 Calendar 

Summer School 2008 

First Term Day (Monday – Friday) .....................June 2 - June 27 

First Term Night (Monday – Thursday) ............. June 2 – June 26 

Second Term Day (Monday – Friday) ............... July 7 - August 1 

Second Term Night (Monday – Thursday) .......... July 7 – July 31 

Full Night Term (Mon/Wed or Tu/Thur) ............. June 2 - July 31                                                                          

Memorial Day Employee Holiday .................................... May 26 

July Fourth Employee Holidays...................................  July 3 & 4 

No summer school classes  .................................. June 30 – July 4               

 

Fall Semester 2008  

August 12, 15 ..................................................... Faculty Meetings 

August 13, 14 ................................... Orientation and Registration 

August 17 (3:00 p.m. - 6:00 p.m.)............................. Dorms Open 

August 18 (8:00 a.m.) ....................... Day & Night Classes Begin 

August 22 ................... Last day for registration & adding courses 

September 1 ................................................... Labor Day Holiday 

October 10 (8:00 a.m.) .......................... Mid-Semester grades due 

October 17 .......... Last day for graduates to qualify for graduation 

November 5 . Last day to drop a day class with a “W” or to Audit 

November 24 - 28 .................................... Thanksgiving Holidays 

December 9 - 12 ............................................. Final Examinations 

 

Spring Semester 2009 

January 5, 6 ...................................... Orientation and Registration 

January 7 (8:00 a.m.) .............................................. Classes Begin 

January 12 ..................................................... Night Classes Begin 

January 13 ................... Last day for registration & adding classes 

January 19 ......................................... Martin L. King, Jr. Holiday 

February 27 ........ Last day for graduates to qualify for graduation 

March 6 (8:00 a.m.) .............................. Mid-Semester grades due 

March 9 - 13 ........................................................ Spring Holidays 

April 8 ......... Last day to drop a day class with a “W” or to Audit 

April 10 ....................................................... Good Friday Holiday 

May 1 (1:00 p.m.)  Graduation practice for all students/Goodman 

May 7, 8, 11, 12 ............................................. Final Examinations 

May 15 (7:00 p.m.)Graduation at the Goodman Campus Coliseum 

 

 

 

 

 

 

 



Expenses 
  

                                                                                       Mississippi Students            

Each Semester                                                                                 Old           New 
General Fees for Full-time Students                     Commuting   Dorms       Dorms 

 * Entrance Fee (Matriculation/Tuition)                 $712                $ 715         $715 

 ** Room Rent (Due at registration/Non-ref)                                      365           440 

***Board/Meals (One-third due at registration)                                  550           550 

                                                                                 $712                $1630       $1705 

     

DEFERRED  PAYMENT  SCHEDULE  FOR  DORMITORY  STUDENTS 

First Payment: $1263/1338 (Entrance Fee, Room Fee, 1/3 Board) 

Second Payment: 183 (1/3 Board) 

Third Payment: 183 (1/3 Board) 

 ____  

  Fall Semester, 2008 Spring Semester, 2009 
First Payment: August 18, 2008 January 7, 2009 

Second Payment: September 26, 2008 February 22, 2009 

Third Payment: November 7, 2008 April 4, 2009 

 

Out-of-State Student Fee (Due each semester/Non-ref)  $850 

Graduation Fee (Marching Students, May Only/Non-ref)  $35 

Graduation Fee (Diploma Only, Non-Marching Students/Non-ref) $15 

Adding a Course or Changing Sections  $10 

Second Copy of Student Schedule  $2 

Student ID Card Re-Issue                                                                  $10 

Housing Deposit ($30 Refundable less damage)  $50 

Key Replacement Fee                                                                       $25 

Online Classes Per Credit Hour Fee (Non-Refundable)  $10 

Semester Hour Fee For Part-Time/Summer School Students  $65 

Matriculation Fee For Part-Time Students (Non-Refundable) $10 

________________ 

 * Due at Registration 

 ** Five-day week 

*** Monday morning through Friday noon 

 
 

 

 

 

 

 

 

 

 

 



Information Technology Policy 

 
Holmes Community College is dedicated to providing the best possible services to its employees and 

students and is committed to ensuring that the information system resources are used appropriately for the 

purposes they are intended. This policy governs the use of all computers, computer-based communications 

networks, and all related equipment (including vocational equipment) administered by Holmes Community 

College, referred to hereafter as HCC.  This policy is designed to help you understand the expectations for 

the use of the resources provided.  Restrictions placed on use are to protect the resources and integrity of 

the network and to comply with all local, state, and federal laws and regulations.  By using these facilities 

and equipment the user acknowledges consent to abide by this policy.  

Authorized Users An authorized user is defined as any employee, student, or guest that has been 

approved by computer services and/or has completed the Information Technology Use Agreement Form.  

The form can be found at www.holmescc.edu/policies/itup/form.htm   For students, the agreement form 

will be part of the enrollment application. 

Appropriate and Acceptable Use The computer facilities, equipment, and software of HCC are to be 

used only by authorized users.  Appropriate use is defined as official business conducted by authorized 

users.  However, occasional or incidental use by authorized users for personal, non-business purposes is 

acceptable, as is the case with personal phone calls, provided that all use is compliant with this policy. 

Users need to demonstrate a sense of responsibility and may not abuse the privilege.  The user should be 

aware that any communications, files or use of HCC information systems resources are not to be considered 

private or confidential, regardless of passwords and deletions, and may be monitored, searched and/or 

archived at any time.  HCC reserves the right to prohibit access to certain sites, material and programs.  If 

questions arise as to whether a specific activity complies with appropriate and acceptable use, contact 

Computer Services, referred to hereafter as CS.  CS contact information is located at 

www.holmescc.edu/policies/itup/contactcs.htm   

The following are some guidelines for appropriate and acceptable use:  

 Be polite.  Do not be abusive in your communications or emails to others. 

 Use appropriate language.  Do not use obscene language, vulgarities, sexually suggestive or any 

language that may be derogatory toward race, religion, ethnicity, or gender. 

 Communications should be in a professional manner and not reflect negatively upon HCC. 

 Proper email etiquette is recommended.  www.holmescc.edu/policies/itup/etiquette.htm  

 Email groups have been created to easily communicate business related information to faculty and 

staff.  Refrain from using these addresses for non-business related material. 

 Alternate means of delivery should be considered when sending large attachments especially to 

multiple recipients. 

 Users are responsible for the physical condition of the equipment that they are operating.  User 

shall not break, disassemble or otherwise cause damage to any computer or computer related 

equipment.  

 Sharing of resources or access to resources between students, faculty and staff must be approved 

by CS.   

 If you learn of a virus alert or security threat, report it only to CS for evaluation immediately.  Do 

NOT take any other action.  

The following are expressly prohibited: 
 Violating any local, state or federal laws and regulations while using HCC facilities and 

equipment. 

 Viewing, storing or distributing obscene, pornographic or objectionable material. 

 Participating in gambling. 

 Downloading or distributing or attempting to download or distribute pirated software or data. 

 Deliberately propagating any virus, worm, Trojan horse, or trap-door program code. 

 Disabling or overloading or attempting to disable or overload any system or network. 

 Attempting to hide your identity or represent yourself as someone else when sending email or any 

other type of communication. 

http://www.holmescc.edu/policies/itup/form.htm
http://www.holmescc.edu/policies/itup/contactcs.htm
http://www.holmescc.edu/policies/itup/etiquette.htm


 Intentionally causing network congestion 
1
or significantly hampering the ability of other users to 

access resources. 

 Disclosing any confidential or HCC information unless granted by HCC.  

 Violating copyright laws to include copy, retrieve, modify, or forward copyright materials except 

as permitted by the copyright owner.  

 Using HCC information systems resources for soliciting, personal financial gain, partisan political 

activities or distributing “junk” email such as chain letters or spam.   

 Engaging in any activity that may disrupt the use of resources for other users. 

 Using the messenger service.  This service is to be utilized only by Computer Services. 

 Using programs that are detrimental to the performance, stability, and security of the network. 

Instant messaging, mass file searching, computer acceleration, and peer to peer file sharing have 

been banned.  For a list of known programs go to www.holmescc.edu/policies/itup/prohibited.htm   

 Removing, relocating, or altering any computer equipment without first obtaining permission from 

Computer Services. (ex. Computers, Printers, scanners, monitors, etc.) 

 Installing servers, workstations, or notebook computers for any intention.  Installations must be 

approved by CS prior to installation to insure the security and integrity of the network. 

 Accessing or using any chat system either on the World Wide Web or by Internet Relay Chat 

software without approval from CS.  Approved systems are located at 

www.holmescc.edu/policies/itup/approved.htm    

Software Software programs, including but not limited to, Internet downloaded programs, utilities, add-

ins, shareware, freeware, Internet access software, patches, or upgrades, shall not be installed, removed or 

altered on any desktop, laptop, or server by anyone other than a representative of CS without prior approval 

from CS.  The software on each computer will be inventoried on a regular basis to ensure compliance. 

Software owned or licensed by HCC may not be copied to alternate media except for backup purposes, 

distributed by email, transmitted electronically, or used in its original form on other than the equipment it 

was licensed for.  In no case is the license agreement or copyright to be violated.  Software licensed to 

HCC is to be used for its intended purpose according to the license agreement.  Users are responsible for 

using software in a manner consistent with the licensing agreements of the manufacturer. Certain software 

is strictly prohibited on all computers administered by HCC and/or connected to the network.  Some of 

these programs cause a security violation and others degrade the performance of the network because of the 

manner in which they function.  The list of strictly prohibited software can be found at 

www.holmescc.edu/policies/itup/prohibited.htm   The list will be updated as new products are discovered 

to function in a manner threatening to the performance and integrity of the network and computer systems.  

It is to be understood that any program that functions similarly to these programs are also strictly prohibited 

unless tested and approved by CS.  As a reminder, no software is to be installed by anyone other than CS 

without prior approval. 

 Hardware Modifications or additions are not allowed without prior approval from CS.  Information 

systems equipment should not be removed from the premises of HCC without the permission from the 

department head and/or CS.  Mobile equipment such as notebook computers, projectors, and cameras used 

in daily offsite work may be taken off campus by the person it was assigned to.  In the event equipment is 

to be off premises for an extended time, the employee responsible for the equipment must file a written 

hand receipt with CS. 

Security Important and sensitive data is processed and stored on HCC computer systems.  Local area 

networks (LAN), wide area networks (WAN), and the Internet increase the risk that data can be 

inappropriately accessed and used.  Usernames and passwords are for the use of the specifically assigned 

user and are to be protected from abuse and/or use by other individuals. HCC has implemented several 

security measures to assure the safety and integrity of the network and data.  Anyone who attempts to 

disable, defeat or circumvent any security measure will be subject disciplinary action. 
 

 Do NOT give your password to anyone other than CS.   

                                                 
1
 Network Congestion – An excessive amount of traffic on the network, to the point where messages or other electronic 

communications are slow or blocked causing network performance to be adversely affected.   

 

http://www.holmescc.edu/policies/itup/prohibitted.htm
http://www.holmescc.edu/policies/itup/approved.htm
http://www.holmescc.edu/policies/itup/prohibited.htm


 Do NOT post your password in a readily accessible area (ex. On monitor, an unlocked desk 

drawer). 

 Do NOT leave your computer logged on while not in use. 

 Do NOT use someone else’s account 

 Do NOT let someone use a computer while logged on with your account. 

 Do NOT allow someone to connect a computer to the HCC network without approval from CS. 

 Do NOT attempt to hack/crack
2
 passwords 

 Do NOT attempt to hack/crack into any systems. 

 Do NOT engage in any activity
3
 which may compromise the security of HCC electronic data, 

computer systems, internal networks, or external networks. 

 Do NOT use any wireless devices without authorization from CS.  This includes, but is not limited 

to, routers, hubs, or modems. 

 Do NOT connect computer systems to the network while modems are in use. 

 Do NOT create additional domains or workgroups. 

 Do NOT connect any hardware to the HCC network without prior approval from CS. 

Data Backups Even though CS maintains regular backups, it is the sole responsibility of each user to 

backup data that is important to them.  Space has been reserved on selected servers for each employee to 

store important business related material.  Do not store non-business related material in this space.  Some 

classes provide network storage for students.  This space is reserved for classroom material only.  CS 

performs a daily backup of all network data files and system files.  A complete backup is stored offsite 

monthly in the event of theft, fire, or other major disaster.  This backup does not include data on each 

workstation.   

Reliability HCC/CS makes no warranties of any kind, whether expressed or implied, for the services that 

it is providing.  HCC/CS will not be responsible for any damages you suffer. This includes, but not limited 

to, loss of data resulting from hardware failure, delays, non-deliveries, incorrect deliveries, or service 

interruptions.    

Violations All users are required to report any violations of this policy immediately to CS.  

The Copyright Act of 1976 (amended in 1984) imposes fines up to $250,000 and up to two years 

imprisonment for first offenders who have willfully infringed a software copyright.  The aim is to deter and 

punish software criminals.  The law also applies to individuals and businesses that misuse copyrighted 

software.  All copyright violations at HCC should be reported to CS so appropriate action can be taken to 

ensure HCC is operating within the scope of the law. 
 

Any user who violates this policy is subject to disciplinary action which may include paying for damages, 

fines, denial of access to technology resources or other remedies applicable under local, state or federal 

laws or regulations. Faculty and Staff may also be subject to probation, suspension, or termination.  

Students may also be subject to suspension, expulsion, and /or other remedies as outlined in school and 

district policies.   Furthermore, in the event of any illegal activity, the user may also be reported to the 

appropriate law enforcement authority which may result in criminal or civil prosecution.  HCC will fully 

cooperate with law enforcement during an investigation.   

Revisions This policy is subject to revision at any time.  It is the user’s responsibility to conform to the 

current policy.  The current policy and all revisions will be posted at 

www.holmescc.edu/policies/itup/itup.htm   

 

 

 

 
                                                 
2
 Hack/Crack ï To gain entry to a system to explore, destroy, alter and/or move data or resources in such a way that could cause injury 

or expense to others, or lead to the gathering of sensitive information. 

 
3
 Security compromising activity ï To freely give to unauthorized personnel ones user ID/passwords, HCC dial-up access numbers, 

internal IP numbers, and/or computer or server names or install unauthorized software are a few examples. 

 

http://www.holmescc.edu/policies/itup/itup.htm


Non-Discrimination Statement 

Holmes Community College does not discriminate on the basis of race, color, national 

origin, sex, disability, age, sexual orientation or veteran status in its educational programs 

and activities, employment or admissions.  Compliance is coordinated by Wayne 

Watkins, Career-Technical Education Director, 601-605-3313, wwatkins@holmescc.edu 

and Gail Muse, Special Populations Coordinator, 601-605-3374, gmuse@holmescc.edu.  

 

Privacy Act (FERPA) 

Notification of Rights Under FERPA for Postsecondary Institutions 

The Family Educational Rights and Privacy Act (FERPA) 

 afford students certain rights with respect to their education records. They are: 

(1) The right to inspect and review the studentôs education records within 45 days of the 

day the College receives a request for access. Students should submit to the registrar, 

dean, head of the academic department, or other appropriate official, written requests that 

identify the record(s) they wish to inspect. The College official will make arrangements 

for access and notify the student of the time and place where the records may be 

inspected. If the records are not maintained by the College official to whom the request 

was submitted, that official shall advise the student of the correct official to whom the 

request should be addressed. (2) The right to request the amendment of the studentôs 

education records that the student believes is inaccurate or misleading. Students may ask 

the College to amend a record that they believe is inaccurate or misleading. They should 

write the College official responsible for the record, clearly identify the part of the record 

they want changed, and specify why it is inaccurate or misleading. If the College decides 

not to amend the records as requested by the student, the College will notify the student 

of the decision and advise the student of his or her right to a hearing regarding the request 

for amendment. Additional information regarding the hearing procedures will be 

provided to the student when notified of the right to a hearing. (3) The right to consent to 

disclosures of personally identifiable information contained in the studentôs education 

records, except to the extent that FERPA authorizes disclosure without consent. One 

exception which permits disclosure without consent is disclosure to school officials with 

legitimate educational interests. A school official is a person employed by the College in 

an administrative, supervisory, academic or research, or support staff position (including 

law enforcement unit personnel and health staff); a person or company with whom the 

College has contracted (such as an attorney, auditor, or collection agent); a person 

serving on the Board of Trustees; or a student serving on an official committee, such as 

disciplinary or grievance committee, or assisting another school official in performing her 

or her tasks. A school official has legitimate education interest if the official needs to 

review an education record in order to fulfill his or her professional responsibility. (4) 

The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by Holmes Community College to comply with the requirements of FERPA. The 

name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC 20202-4605 

 

mailto:wwatkins@holmescc.edu
mailto:gmuse@holmescc.edu


Sexual Harassment Policy 

Sexual harassment, like harassment on the basis of race or religion, is a form of 

discrimination prohibited by Title VII of the Civil Rights Act of 1964. With the adoption 

of this policy on sexual harassment, Holmes Community College demonstrates its 

continued commitment to upholding the right of individuals – whether students, faculty 

or staff – to study and work in a place free of intimidation, fear, reprisal or coercion. The 

college reaffirms this policy specifically as it pertains to prevention of sexual harassment 

and to the obligations of male and female students, faculty, administrators, and staff in 

their capabilities as teachers and colleagues in this regard. 

 

It is the policy of Holmes Community College that no male or female member of the 

HCC community – students, faculty, administrators or staff – may sexually harass any 

other member of the community. Sexual advances, requests for sexual favors, and other 

verbal or physical conduct of a sexual nature constitute harassment when 

 

1. Submission to such conduct is made or threatened to be made either explicitly or 

implicitly a term or condition of an individual’s employment or education; 

2. Submission to or rejection of such conduct by an individual is used or threatened 

to be used as the basis for academic or employment decisions affecting that 

individual; or 

3. Such conduct has the purpose of substantially interfering with an individual’s 

academic or professional performance or creating what a reasonable person 

would sense as an intimidating, hostile, or offensive employment, educational, or 

living environment. 

 

A member of the college community who believes that he or she has been the victim of 

sexual harassment as defined above or who becomes aware of an incident of sexual 

harassment as defined above should bring any such matter to the attention of either the 

appropriate campus administrator or the district coordinator for the student services, as he 

or she prefers. A fellow student, staff member, or faculty member may accompany an 

individual who wishes to make a complaint as the complainant desires. The person 

receiving the complaint should immediately seek to resolve the matter by informal 

discussions with the persons involved. If the complainant or the alleged offender is not 

satisfied with the proposed resolution, he or she may secure review of the matter by either 

the president of the college, the executive vice-president of the college, or the district 

coordinator of student services as appropriate. 

 

The president of the college, the executive vice-president of the college, and the district 

coordinator of student services are responsible for ensuring that there is timely and 

thorough investigation of all complaints. Accordingly, if the campus administrator or 

district coordinator for student services has probable cause to believe that an act of sexual 

harassment has taken place, that person shall immediately notify the president if the 

person complained against is a faculty member or academic/vocational-technical 

administrator, the district coordinator for student services is the person complained 

against is a student, or the executive vice-president if the person complained against is a 

member of the staff. 



 

The college will take appropriate steps to ensure that a person who in good faith brings 

forth a complaint of sexual harassment will not be subjected to retaliation. The college 

will also take appropriate steps to ensure that a person against whom such a complaint is 

brought is treated fairly, has adequate opportunity to respond to such accusations, and 

that findings, if any, are supported by clear and persuasive evidence. Complaints of 

sexual harassment shall be handled confidentially, with the facts made available only to 

those who need to know in order to investigate and resolve the matter. The complainant 

and the person complained against will be notified of the final disposition of the 

complaint. 

 

If a complaint of sexual harassment is found to be substantiated, appropriate corrective 

action will follow, up to and including the separation of the offending party from the 

college, consistent with college procedures. 

 

If the suggested procedures outlined above do not result in a satisfactory resolution of a 

complaint, members of the college community retain the right to file formal complaints in 

cases of alleged sexual harassment. Complaints against students are filed with the district 

coordinator for student services; against staff, with the executive vice-president of the 

college; and against faculty and academic/vocational-technical administrators, with the 

president.   

 

Strategic Initiatives 

1. Maintain an environment for continuous accessibility and improvement of the quality 

of education. 

2. Continue to acquire and support appropriate emerging technologies for curricular, 

instructional and administrative processes. 

3. Improve college personnel/student interactions to achieve a higher rate of student 

success. 

4. Expand and improve the college's infrastructure in support of student services, 

instructional programs, administrative processes and community services. 

5. Improve the college's image by enhancing public relations through communication. 

6. Expand and improve educational partnerships with business/industry and appropriate 

agencies. Revised:  November 15, 2001  

 

 

Student Discrimination Complaint Procedure 

Any student with grievances arising from compliance with the provisions of Title IV of 

the Civil Rights Act of 1964 and its amendments, Part H of the Higher Education Act of 

1965 and its amendments, Title IX of the Higher Education Act of 1965 and its 

amendments, Section 504 of the Rehabilitations Act of 1973 and its amendments, the 

Americans with Disabilities Act of 1990 and its amendments, should take the following 

steps: 

1. Discuss the problem with the faculty member, staff member, or administrator involved. 

Direct communication between the two parties usually resolves most of the problems. 

2. If prior efforts to resolve the problem are not productive, the complainant should then 

contact the appropriate counselor (Academic/Career Technical), supervisor or 



administrator to help in processing the complaint.   3. If the complainant, at this point, 

wishes to file a formal complaint, he or she should express the nature of the complaint 

and all pertinent information in writing to the appropriate person. The appropriate person 

would be that individual in charge of the person or program in question. The college 

representative receiving the complaint will either handle the complaint personally or will 

refer it to the appropriate person for disposition. A response will be made to the 

complainant within a timely manner. 

4. If the complainant is not satisfied with the resolution of the grievance, that the 

complainant may then appeal to the President in writing through the Academic Dean on 

academic matters or through the Dean of Students on nonacademic matters. The appeal to 

the President must be made within three (3) days of the previous decision. A complainant 

who does not submit a written appeal by the appointed date forfeits any further 

consideration in this matter. The President’s decision will be final. 

5. No adverse action will be taken against a student for filing a complaint.  Revised 6/07 

 

Student Grievance Complaint Procedure 

Any student who wishes to make a formal complaint regarding a college program, a 

service of the college, an employee of the college, or any other individual or aspect of the 

college, must take the following steps: 

 

1. Discuss the problem with the faculty member, staff member, or administrator involved. 

Direct communication between the two parties usually resolves most of the problems. 

2. If prior efforts to resolve the problem are not productive, the complainant should then 

contact the appropriate counselor (Academic/Career /Technical), supervisor or 

administrator to help in processing the complaint if this becomes the only avenue to 

resolve the problem. 

3. If the complainant, at this point, wishes to file a formal complaint, he or she should 

express the nature of the complaint and all pertinent information in writing to the 

appropriate person. The appropriate person would be that individual in charge of the 

person or program in question. The college representative receiving the complaint will 

either handle the complaint personally or will refer it to the appropriate person for 

disposition. A response will be made to the complainant within a timely manner. 

4. If the complainant is not satisfied with the resolution of the grievance, the complainant 

may then appeal to the President in writing through the Academic Dean on academic 

matters or through the Dean of Students on nonacademic matters. The appeal to the 

President must be made within three (3) days of the previous decision. Any complainant 

who does not submit a written appeal by the appointed date forfeits any further 

consideration in this matter. The President’s decision will be final. 

5. No adverse action will be taken against a complainant for filing a complaint.  Revised 6/07 

 

 
Students Rights and Responsibilities 

As a student, you have the right to: 

 be treated fairly and with respect 

 learn in an environment free of discrimination and harassment 

 pursue your educational goals in a supportive and stimulating environment 



 have access to counseling 

 privacy concerning departmental records or documents that contain 

personal information 

 have ready assessment procedures and progressive results. 

 

As a student, you are expected to: 

 treat other people with respect and fairness 

 follow any reasonable direction from staff 

 not engage in plagiarism, collusion or cheating in any assessment event or 

examination 

 be punctual and regular in attendance 

 submit assessment events by the due date or seek approval to extend the 

due date 

 refrain from using mobile phones or pagers in classrooms 

 return or renew library materials on time 

 observe normal safety practices; e.g., wear approved clothing and 

protective equipment 

 refrain from swearing 

 refrain from smoking in campus buildings 

 behave in a responsible manner by not 

o littering 

o harassing fellow students or staff 

o damaging, stealing, modifying, or misusing property 

o  being under the influence of alcohol or drugs 

o engaging in any other behavior which could offend, embarrass, or 

threaten others. 

 

Vision Statement 

Holmes Community College will be a leader in education by serving as a comprehensive, 

community oriented institution delivering flexible, responsive programs of the highest 

quality.  Revised: November 15, 2001  

Mission Statement 

Holmes Community College, a comprehensive public institution strategically located in 

Central Mississippi, provides innovative educational and cultural opportunities to its 

constituents through campus-based and distance education programs.  In an ever-

changing world, the college seeks to prepare its graduates for university transfer, 

productive employment and lifelong learning by offering an Associate in Arts, degree, 

Associate in Applied Science degree, and Career certificates.  Holmes, whose primary 

commitment is to excellence in all areas, offers affordable, equal access to higher 

education in an attractive, secure, multi-campus environment. Revised: July 15, 2005 

 

 

 

 

 

 



 

 

 

 

 

 

ACADEMIC POLICIES AND REGULATIONS   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 
ACADEMIC POLICIES AND REGULATIONS   

Orientation and Registration 

A first-time or transfer student must attend the scheduled orientation sessions. These will 

provide information about Holmes Community College, its rules and regulations, types of 

organizations, clubs, etc. Also, college life in general will be previewed.  

The following steps must be completed to be registered: 

 

1. Follow the ACT placement guide below or take COMPASS placement tests to 

schedule your classes.  
 
Course Recommendation        ACT English Sub-Score     COMPASS English Sub-Score 
ENG 1103 ï Dev. Eng. I                      1 - 13                               0 - 29 

ENG 1203 ï Dev. Eng. II                   14 - 17                             30 - 64 

ENG 1113 ï Eng. Comp. I                18 - 36                              65 - 99  

 

Course Recommendation        ACT Reading Sub-Score     COMPASS English Sub-Score 
REA 1103 ï Dev. Read I                     1 - 11                               0 - 47 

REA 1203 ï Dev. Read II                  12 - 14                             48 - 66 

 
Course Recommendation        ACT Composite Score  ___   COMPASS Scores________ 
LLS 1313 ï Orientation                 1 - 15            Eng.   Read. PreAlg/Algebra      

(Mandatory if student                                            0-64   0-66    0-99 or 0-24    

 placed in 2 or more                                               If student tests in any 2  

developmental level courses -                               of these areas, this course 

1103 or 1203)                                                           is required. 

LLS 1413 - Improve/Study              16 - 36                              67 - 76 

LLS 1423 ï College Study                16 - 36                              67 - 76 

 

Course Recommendation        ACT Math Sub-Score     COMPASS Math Sub-Score___ 
                                                                                Pre-Alg.  Algebra  College Alg. 

MAT 1103 ï Dev. Math                      1 - 13                0 - 20    

MAT 1203 ï Begin. Algebra             14 - 16             21 - 99      0 - 24 

MAT 1233 - Inter. Algebra               17 - 19                              25 - 39  

MAT 1313 ï College Algebra            20 - 36                             40 - 99        0 - 50 

Higher than College Algebra            23 - 36                                               51 - 99 

 

 

 

A student may challenge the ACT Placement by taking the COMPASS English, Reading, 

or Mathematics Placement Test to determine the courses to be taken.  NOTE:  Signing a 

waiver (allowable only after placement testing) allows the student to move up only one 

course level and it does not change the prerequisite or corequisite requirement for any 

other course.  A grade of “C” must be earned in any developmental course in order to 

progress to the next level. 

 
 
 
 



ACT Concordance Table 

 
        BEFORE      AFTER                 BEFORE       AFTER 

              10-28-89      10-28-89               10-28-89        10-28-89 
         35 36       17 19  

         34 35       16 19  

         33 34       15 18  

         32 33       14 17  

         31 32       13 17  

         30 31       12 16  

         29 30       11 15  

         28 29       10 14  

         27 28       09 14  

         26 27       08 13  

         25 26       07 12  

         24 25       06 11  

         23 24       05 11  

         22 23       04 09  

         21 22       03 07  

         20 21       02 05  

         19 21       01 03  

                                               18            20   
 

2. Have I.D. picture taken. 

3. Have picture made for the school annual, if enrolling as a full-time student. 

4. Schedule classes with advisor and receive computer printout. 

5. Pay entrance fees in the Business Office. 

If any of the steps are incomplete, the registration of the student is incomplete and may 

result in his/her not being accepted as a student at Holmes Community College. 
 
 

Student Access to Faculty 

All faculty members are required to post on their office doors or other suitable locations, 

the hours they will be available for individual academic counseling and assistance. A 

minimum of ten (10) hours per week is expected for full-time faculty during a regular fall 

or spring semester. Part-time day faculty are expected to be available a lesser number of 

hours, based on the percentage of their assignment. Evening class faculty and summer 

school faculty are expected to be available a minimum of one-half hour per class. This 

time can be immediately before class, after class, or any combination. Additional time 

should also be made available if students request appointments. Students are encouraged 

to utilize the availability of faculty when needed for remediation, tutoring, and other 

academic assistance. 

 

Faculty Advisors 

Each student is assigned a faculty advisor for assistance in planning a program of study. 

Advisors also assist students in scheduling and are available for general information. A 

professional counseling staff is also available to assist students with academic, personal 

and social problems. 

 



Online Advising Policy 

In order to best serve our online students, an advisor will be assigned at the time of 

registration.  If a student is already in the enrollment system, an assessment will be made 

to insure that he/she has the appropriate advisor.  If a student is registering for the first 

time, every attempt will be made to assign the student an advisor that is located on his/her 

designated campus and that is knowledgeable in that student’s major field. The advisor’s 

name will be printed on the student’s Holmes Community College Course Schedule.  The 

student may contact their specific advisor by linking to the directory at the Holmes 

website http://www.holmescc.edu/facultystaff.htm where email addresses and telephone 

numbers are posted . The student may also contact a counselor by linking to the 

Counselor Services page of the Distance Learning website at 

http://www.holmes.cc.ms.us/counseling.htm. Graduation requirements for all degrees, 

diplomas, and certificates can be found by accessing the college catalog. 
 

Classroom Policies & Requirements 

1. Instructors are supposed to dismiss their classes when the first bell rings. 

Remind them if they fail to hear the bell. 

2. No student is to be called from class unless there is an emergency. 

3. If the instructor fails to report, it is the student's responsibility to remain in the 

classroom unless officially notified to the contrary. 

 

A student is required to make a reasonable and appropriate effort to succeed in a course. 

This includes the following: purchasing all required materials for the course such as 

textbooks, laboratory manuals, and tools; attempting homework assignments and tests; 

preparing for class; and participating in classroom discussions and activities. If, in the 

judgment of the instructor, the student has failed to abide by the above guidelines, the 

student will be administratively withdrawn from the course. The student will have five 

days to request a hearing before the chief executive officer on his "home" campus if he 

wishes to appeal. In the event of an appeal, the decision of the chief executive officer will 

be final. 

 

Distance Learning 

Holmes is an active participant in the Mississippi Virtual Community College (MSVCC). 

The MSVCC is a cooperative of 15 of Mississippi's community college districts and the 

Mississippi State Board for Community and Junior Colleges that offers internet-based 

courses. These 15 institutions share resources so that students at any one of these 

institutions may take internet-based courses from any member of the consortium. As a 

student admitted to Holmes, you may register into any of the courses that Holmes hosts 

(internet-based courses taught by other consortium members). Restrictions for hosted 

courses are that the course must be listed in the course descriptions section of the 

Holmes catalog and it must be approved by that particular department. 

 

Basic Requirements for Internet-Based Courses 

Most students initially think that internet-based courses are easier than traditional 

classroom courses. This is not the case. Before you try to take an internet-based course, 

you need to carefully decide if this method of instruction is for you. All the things you 

take for granted in a traditional classroom setting, such as face-to-face contact with your 

http://www.holmes.cc.ms.us/counseling.htm


instructor, structured class meetings, immediate feedback from your instructor, the 

physical presence of other students, as well as a host of other things, either do not exist, 

or are radically different for internet-based courses. In general, the basic requirements 

break down into two parts: 

 

1. Technology related requirements: 

a. You will need convenient access to a computer that is connected to the internet. One 

advantage of internet-based courses over traditional classes is that you can access course 

content anytime you wish, as long as you have convenient access to a computer 

connected to the internet. The ideal situation is to have a modern computer at home. 

b. You will need to feel comfortable with using the computer. Just having one is not 

sufficient. Do you use a computer every week or even every day? If so, you are a good 

candidate for an internet-based course. 

c. You will need to have an email account that you know how to use. If you were asked 

to attach a file to an email and send it, would you know how?  

d. Some courses require additional software on the computer you will use. If you don't 

have it, will you know how to get it, and install it? Do you know how to download and 

install plug-ins for the web browser that you use? If so, you are a good candidate for an 

internet-based course. 

e. You must feel comfortable with browsing the internet. If you are a regular user of 

EBay, Amazon, or some other password-protected website, you'll have no problem 

knowing how to get your class materials. 

f. You must be able to type well and use the mouse well.  

 

2. Personality/Organizational requirements: 

a. You must be an independent learner. If you rely heavily on face-to-face interaction 

with your instructor, you will likely not do well in an internet-based course, even if you 

are good with a computer. 

b. You must be a disciplined learner. You will need to set aside 8 to12 hours per week per 

internet-base course. Can you stick with a routine that will allow you this much time each 

week? 

c. You must be a mature learner. If you are given instructions to do something, can you 

do it on your own? If you don’t understand something the first time through, do you just 

give up? Will you seek out sources on your own? 

d. You will need to enjoy reading. Internet-based courses are heavy on reading. 

 

To further assist you in determining if you are a good candidate, the Holmes website has 

several self-assessment tests that you can take to help you decide. The site is located at 

http://www.holmescc.edu. Find the link for distance learning and follow the links to find 

the self assessment tests. If you are planning on taking an internet-based course because 

you think it will require less time and will be easier, you are going to be surprised! 

 

Other Information About Internet-Based Courses 

The information included here about internet-based courses is intended primarily to make 

you aware that such courses exist, and some of the main features of them. It is not 

intended to be a complete guide, or a complete enumeration of all policies and 



procedures. All policies and procedures elsewhere in this book apply to internet-based 

courses as well as traditional classroom courses, so read the rest of this handbook 

carefully. To get the most up-to-date information about internet-based courses and the 

MSVCC, there are two websites that will be of great use to you. They are: 1. The Holmes 

website. Its current location is hthp://www.holmescc.edu .  Once there, look for links 

related to distance learning. Information on registering; and other policies and procedures 

will be located there. 2. The public MSVCC website. Its current location is 

http://msvcc.blackboard.com  

 

Credit and Grades 

 The Semester Hour A semester hour is defined as the unit of credit which represents 

one class hour (50 minutes) a week for one semester; this class hour may involve class 

lecture attendance or laboratory work.  

Grade Symbols  A final grade is the instructor’s evaluation of the student’s work and 

achievement throughout a semester’s attendance in a course. Factors upon which the final 

grade may be based are attendance, recitation, written/oral quizzes, reports, papers, final 

examination, and other class activities. The evaluation will be expressed according to the 

following letter system: 

 

 A Excellent 4 quality points per semester 

 B Good 3 quality points per semester 

 C Average 2 quality points per semester 

 D Poor 1 quality point per semester  

 F Unsatisfactory 0 quality points per semester 

 I Incomplete 0 quality points per semester 

 AU Audit 0 quality points per semester 

 W Withdrew 0 quality points per semester 

 P Pass 0 quality points per semester 

 S Satisfactory 0 quality points per semester 

 U Unsatisfactory 0 quality points per semester 

 

Each department must establish standards expressed in percentages (a 

numerical grading scale). These standards must be approved by either the Vice-

President for Academic Programs or the Vice-President of Community and Workforce 

Development.  A copy of each department’s grading scale must be on file in the 

office of the Vice-President for Academic Programs or the Vice-President for 

Community and Workforce Development, and each student must be informed 

of these standards via the course syllabus.  

C Average  A “C” average is defined has having earned an average of two (2) quality 

points per semester hour attempted. 

F Grade The grade of “F” is recorded (1) if the student has failed on the combined 

evaluation of his/her work through the semester and his/her final examination; or (2) 

if the student attends the examination without  submitting a paper or fails to appear 

for the examination and presents no acceptable reason for his/her absence. 

http://msvcc.blackboard.com/


I Grade An incomplete grade may be assigned a student if, upon completion of a grading 

period, some unavoidable circumstance has kept him/her from meeting some 

requirements of the course. An incomplete grade is not allowed on the basis of course 

deficiencies not caused by an unavoidable circumstance. A student has one month from 

the first day of classes of the next enrollment period to complete any make-up work or 

tests in order to receive a grade in place of an “I” (which is calculated as if it were an 

“F”.) The Vice President for Academic Programs will decide if extenuating 

circumstances involving a prolonged illness will allow the student extra time. 

W Grade. The grade “W” is recorded for a class the student has attended if the student 

officially withdraws after registration but before 75% of the semester has passed. If a 

student registers for a class but never attends, that class is erased from his record. 

Auditing A Course. A student may audit a course by scheduling the course as an “audit” 

at the time of registration or change to audit at any time before 75% of the semester has 

passed.  Students (1) who are currently enrolled in high school or (2) who are no longer 

enrolled in high school but have not graduated and whose class has not graduated may 

audit a course only if they can meet either regular, early, or dual enrollment admission 

requirements as outlined in this bulletin.  No credit, grade, or quality points are granted 

for an audited course. An audited course is counted at full value in computing the 

student’s load for fee purposes, but does not count toward full-time status for staying in 

the dorm or for financial aid purposes. A student may, in succeeding semesters, take for 

credit any course previously audited. An audited course will be reflected on the student’s 

permanent record as “AU”. 

A student who is auditing a course is required to attend class on the same basis as regular 

students with the exception of the final examination. A grade of “W” will be assigned if a 

student drops an “audit” course or is withdrawn because of excessive absences. 

Audit students are required to do homework assignments and participate in all classroom 

and/or laboratory activities with the exception of the final examination. 

The college does not receive state funding for audit students. Therefore, the college 

reserves the right to restrict audit enrollments in a course that has limited class size 

because of equipment or space. 

The deadline for changing from “audit” to “credit” will be the last day to register and add 

classes for an enrollment period. The deadline for changing from “credit” to “audit” will 

be the last day to withdraw and receive a W. A student who wishes to change from 

“audit” to “credit” or vice versa must go to the office in charge of schedule changes prior 

to the deadline. The regular fee for schedule changes will be charged. 

 

Transfer Credits 

Only credits transferred from an institute which is accredited by The Southern 

Association of Colleges and Schools (or other regional accreditation association) will be 

accepted by Holmes Community College. The cumulative totals of hours attempted, 

hours passed, and quality point average will be reproduced on the permanent record of 

Holmes Community College for students with less than a bachelor’s degree. 

 



The college recognizes that many transfer students will not be seeking a degree or 

certificate from Holmes Community College. Therefore, transfer credit is evaluated only 

when a student declares herself/himself a candidate for a degree or certificate and 

requests an official evaluation from the V P for Academics. This should be done prior to 

enrollment, if possible, and no later than the end of the first enrollment period. 

A student who has attended a nonaccredited institution may validate up to twenty-four 

(24) semester hours of credit through the College Level Examination Program (CLEP). 

In the case of students receiving VA benefits, enrollment certificates submitted to the 

Veterans Administration will reflect proper credit for previous education and training. 

To meet the graduation requirements for an associate degree, transfer students must have 

a cumulative grade point average of 2.00 (“C” average) on all hours attempted as well as 

a “C” average on work attempted at Holmes Community College. For the purposes of the 

overall computation, only the transcripts from colleges accredited by SACS (or an 

equivalent regional accrediting association) will be used. Hours and quality points from 

colleges not accredited by SACS (or an equivalent regional accrediting association) will 

be disregarded since this credit will not apply toward the degree. 

 

Institutional Credit 

Holmes Community College offers a small number of courses which are of a “remedial” 

or “self-enrichment” nature. These courses earn “institutional” credit. Institutional credit 

will apply toward a Certificate of Graduation only and is not designed to transfer. Credit 

in developmental English will NOT satisfy the English requirement for any degrees 

or certificates. Courses for which institutional credit is awarded will have a “0” in the 

course number. 

Course Repeats 

If two or more final grades are recorded for the same course, all grades received in that 

course (not including W’s)  will be used in the computation of the grade point average. 

The hours earned in a course which has been passed and then repeated will be stricken 

and the course will be noted as repeated on the student’s permanent record.  

 

Grade Reports 

A report of the student’s work is made at midterm for classes that meet longer than 30 

days and at the end of the semester for all classes.  Mid-term and final grades are 

available to the students in My Doghouse.  

 

Student Load 

The normal load for a student is 16 hours fall and spring and 14 hours summer.  The 

minimum load required to be a full-time student is 12 hours for the fall and spring 

semesters and 6 hours per term for the summer.  First and second summer terms along 

with night, online and weekend in summer are considered one semester. Night and online 

classes are part of the first term of the summer semester.  No student may take or receive 

credit for more than 21 hours in the fall or spring or 18 hours in the summer without 

permission from the chief academic officer. Summer school is considered one semester. 

 

 



Credit for Non-Classroom Experiences 

(Includes AP, CLEP, Correspondence Courses, Military Service) 

Holmes Community College will accept credit earned through national examination 

programs, correspondence courses, and military service subject to the following 

requirements and limitations: 

A.  Credit is awarded only in areas which fall within the regular curricular offerings of 

HCC- i.e. HCC teaches an equivalent course-and must be appropriately related to the 

student’s current educational goal. 

B.  Credit for non-classroom experiences will be evaluated using the same criteria as 

transfer work from other colleges.  It requires the approval of the department chairman 

and VP for Academics Programs. This credit cannot duplicate either credit already 

awarded or remaining courses planned for the student’s academic program. 

C.  Responsibilities of a Faculty Member:  The faculty members are to record attendance 

daily and accurately.  A copy of all attendance records will be reviewed by an official 

from the State Board for Community and Junior Colleges during enrollment audits.  

“Cut-outs” must be reported promptly to the appropriate Campus Vice-President 

electronically.  The instructor who is reporting a “cut-out” is automatically a member of 

the Absence Sub-committee.  As a member of the sub-committee, the instructor has the 

opportunity to discuss any unusual circumstances with the other members of the 

committee.   

D.  Recording Absences:  Instructors are required to maintain a record of class 

attendance by calling roll or checking a seating chart.  A record of absences is to be kept 

in the instructor’s grade book or electronically. A student’s enrollment in a particular 

class can be determined by the Instructor’s printing or viewing of the electronic class roll. 

E. The maximum amount of credit for all non-classroom experiences which may be 

applied toward an associate degree from HCC is 30 semester hours. 

 

Advanced Placement Program (AP) 

Requirements - Standard score of 3 or higher. Credit awarded ranges from 3 to 8 

semester hours. Limitations - The total amount of credit earned through AP exams is 

limited to 24 semester hours. Students with AP scores of 3 or higher should 

contact the District Academic Coordinator, Goodman Campus, for the latest policy 

statement. 
 

 

College Level Examination Program  (CLEP) 

Requirements for General Examinations - English Composition, Humanities, 

Mathematics, Natural Sciences, and Social Sciences/ History - minimum scaled score of 

500.  Requirements for selected subject examinations -as recommended by CLEP. 

Credit awarded ranges from 3 to 12 semester hours per test. Limitations - The total 

amount of credit earned through CLEP general exams and/or subject exams in any 

combination is twenty-four (24) semester hours. Prior to registering for a CLEP exam, 

the student must contact the District Coordinator of Student Services, Goodman Campus, 

for the latest policy statement. Check with your senior college before relying on transfer 

credit from a CLEP score. 
 

 



Correspondence Courses 

HCC does not teach correspondence courses but will accept correspondence credit from 

regionally accredited universities. Limitations - the total amount of credit earned from 

correspondence courses which may be applied toward an associate degree at Holmes is 

12 semester hours. Only “lecture” courses will be accepted - courses described in the 

HCC bulletin as having a laboratory, clinical, or shop component will not be accepted. 

Prior to registration for a correspondence course for which a student wishes to receive 

HCC credit, the student must get the written approval of the Vice-President for Academic 

Programs, Goodman Campus. 
 

Military Service/Tests 

HCC will award credit for military experiences toward a degree or certificate according 

to the American Council on Education recommendations.  Limitations – the maximum 

amount of credit awarded for military experiences is 16 semester hours.  Students with 

military experience who wish to apply this credit toward a HCC degree or 

certificate should request an official evaluation by the Vice President for Academic 

Programs on the Goodman Campus prior to enrolling, if possible, and no later than the 

end of their first semester of attendance.  This includes credit for Defense Activity for 

Non-Traditional Education Support (DANTES) tests.  Credit is awarded only in areas 

offered within the current curriculum of the institution. 

 

Class Standing 

A student’s classification is determined by the amount of work completed, as 

follows:    Freshman (0-23 semester hours); Sophomore (24 and above semester hours). 

 

Examinations 

Regularly Scheduled Examinations. The regular examinations scheduled at the end of 

each semester are given at 8:00, 10:10 and 1:15. The complete schedule of examinations 

is announced during the semester. 

Business Office Debts. Students’ accounts must be paid in full before they take exams, 

before their transcripts will be released, and before they can register for the next term. 

Eligibility for Exams. No student is eligible to take an examination unless he/she is free 

from all arrearages in fees, such as laboratory or library fees, or fines. 

Standards of Honesty. Although there is no general organized honor system governing 

the conduct of students during examinations and tests, the work of the college is 

conducted on a basis of common honesty. Deviations from this standard are to be 

reported by the supervising instructor to the Dean. 

Presence during Examination. If a student is present at all during the examination, 

he/she shall be regarded as having attended the  examination, and will be so 

reported by the examiner. 

Absence during Examination. Absence from the room during the course of the 

examination, without the consent of the examiner, shall invalidate the examination. 

Absence from Examination. Students are expected to report for the final exams 

according to the published schedule. Students who fail to report without having notified 

the instructor of a conflict will be given a “0” on the final exam and the final grade will 

be averaged. A student with a valid excuse will be given an “I” and have the opportunity 

to take a makeup exam.  



 

Classroom Attendance Requirements  

A. Philosophy of the college: Students are required to meet class on a regular basis in 

order to receive credit for a course. Class attendance and participation are two factors 

which may partially determine the final grade. The College reserves the right to 

administratively withdraw a student who reaches the cut-out point due to excessive 

absences. 

B. Responsibilities of a student: (1) Attend class if at all possible! (2) If you must miss 

class and have extenuating circumstances, you must notify your instructor and provide 

written documentation at the next class meeting. (3) This documentation should be 

turned in to the Chief Academic Officer (CAO) after your instructors have signed it. 

Upon returning to class after an absence, documentation will not be accepted after one 

week. (4) If you have extenuating circumstances such as a serious accident or extended 

illness, notify the CAO. 

C. Requirements of the State Board for Community and Junior Colleges: (excerpt 

from policy) "Each junior college shall have and enforce a policy which will identify any 

student who withdraw . . . in-fact by absences from a class. Such policy shall provide for 

prompt and systematic reporting of the name and date of effective withdrawal to the 

proper college official." The college must, by state board policy, withdraw you from a 

class if you are a "no-show", "walk-off", or have excessive absences. 

 

Absence Policy 

Academic, Technical, and Career Absences.  Registration for a class makes the student 

responsible for attending that class until completed unless officially withdrawn. The 

college reserves the right to sever its relationship with (cut-out) any student who is 

excessively absent. Absences for day, evening, and summer classes are considered to 

be excessive when they exceed the number of times the class meets in two weeks. 
*Also, see Absence Policy for selected Technical, Career, and other selected programs.  

Absences are counted from the first official class meeting to the last, inclusively. Check 

with each campus for absence limits in summer school day classes, summer school 

evening classes, and accelerated classes. If a student incurs excessive absences in a class, 

his/her record will be reviewed by an Absence Sub-Committee. Unless there are 

extenuating circumstances which can be documented, such as an extended illness, for a 

majority of the absences, the student will be administratively withdrawn from the class. 

Absences due to late registration and School Business Absences will be counted 

toward the cut-out number, and reasons for late registration and School Business 

Absences will be documented in the student's absence file. Other documentation to 

substantiate absences must be presented (as each absence occurs) to the instructor 

and turned in to the Chief Academic Officer (CAO) immediately. Upon returning to 

class after an absence, documentation must be presented and will not be accepted 

after one week. 

 

Absences for the Associate Degree Nursing Programôs clinical nursing courses are 

considered excessive when they exceed 19 contact hours.  Should an associate degree 

nursing studentôs absences exceed 26 contact hours in a clinical nursing course, the 

student will be permanently withdrawn from the class. 



For monitoring absences this detailed procedure will be followed: 

 

I. Half-way Point - The instructor will make an attempt to notify the student when he/she 

reaches the half-way point of cut-out. However, it is the student's responsibility to track 

and record his/her absences, as well as present ALL DOCUMENTATION for the 

absences within one week of returning to class. A student should discuss with the 

instructor all absences and make-up work. After showing the documentation to the 

instructor, the student must then take this documentation to the CAO on his/her campus. 

 

II. Cut-out Point - When the instructor turns in a cut-out on a student, the CAO 

evaluates the available documentation for absences (doctor's excuses, etc.). 

 

A. If a majority of the absences were extenuating circumstances, the student will be 

placed on Class Probation for that class. (See Class Probation below.) 

 

B. If a majority of the absences were not extenuating circumstances, the student will be 

administratively withdrawn from the class. The student will receive a letter or email from 

the CAO regarding this withdrawal. If the student wishes to discuss the situation with the 

CAO, then he/she must immediately bring any current documentation of absences to a 

meeting with the CAO. A decision to return the student to the class or uphold the cut-

out will be made by the Absence Sub-Committee, and it will depend upon the 

documentation of absences, the student's average in the class (must have reasonable 

chance of passing), and the student's general disciplinary record on the campus. 

1. Decision Overturned - If the Absence Sub-Committee overturns the decision of the 

CAO, the student will be placed on Class Probation (See Class Probation below). 

 

2. Decision Upheld - If the Absence Sub-Committee upholds the decision of the CAO, 

the student may request an appeal (See Appeal Process below). 

 

III. Appeal Process - If a student is not satisfied with the ruling(s), he/she may request 

an appeal to the full Absence Committee. The student must request in writing that a 

meeting be called to hear his/her appeal. The CAO will call a meeting with the Absence 

Committee only if it can be established that the student has a valid basis or case to take to 

the committee. The Absence Committee consists of instructors, students, an 

administrator, and the CAO for that campus, who serves as chair. 

 

A. Decision Overturned - If the Absence Committee overturns the decision of the 

Absence Sub-Committee, the student will be placed on Class Probation (See Class 

Probation below). 

 

B. Decision Upheld - If the Absence Committee upholds the decision of the Absence 

Sub-Committee, the student is permanently withdrawn from the class. The decision of 

the Absence Committee is final. 

 

IV. Class Probation - When a student is placed on Class Probation (i.e. the number of 

absences has exceeded two weeks of class attendance), the student will be notified 



regarding the conditions of the probation. During the probationary period, each absence 

will be evaluated. Any future absence or tardy that is not due to valid, extenuating 

documented circumstances will result in an automatic, permanent administrative 

withdrawal from that class. Should a student's absences exceed three weeks, the student 

will be permanently withdrawn from the class. No appeal is permitted after the 

withdrawal.  Only when the student has experienced extreme hardships or extenuating 

circumstances will an appeal be considered. Of utmost consideration will be the student's 

ability to succeed in his/her course(es). 

 

The student is responsible for all class work missed during absences. Additional make-up 

work may be assigned at the discretion of the teacher. Should a student miss a scheduled 

test (one that has been scheduled at least two class meetings prior to giving the test), the 

teacher may elect to give the student an “F" on the test, or assign additional make-up 

work.  An organized record of absences is to be kept by the instructor and a composite of 

absences is presented to the Records Office at the end of the six weeks. 

 

Documentation of Extenuating Circumstances - The following list indicates situations 

that are considered extenuating circumstances and shows the required acceptable 

documentation. 

 

Extenuating Circumstances    Required Documentation 

Sickness  Statement from Doctor or Dentist, 

Note from a Parent, Guardian, or 

Dorm Hostess 

Death in Family  Newspaper Obituary, Funeral 

Program, Note from Funeral Home 

Director 

Legal Matters (Matters as a     Court Summons, Police Report, 

Result of Someone Else's     Receipt, Statement from Judge or 

Negligence.)      Court Official 

Military Duty  Copy of Orders from Military 

Official 

School Business Student Is Not Responsible for 

Documentation. Sponsor of Event 

Will Present CAO with Information 

 

Students are encouraged to make medical and other appointments at times other than 

scheduled classes. Documentation should include date, time of day, reason for 

appointment, signature, and telephone number. All documentation explaining absences 

should be presented to the instructors for signatures, then taken to the CAO to be placed 

in the student's file. At each location the CAO issues school business notices for students 

who represent the school at approved activities such as athletic events, club meetings, and 

field trips. Please Note: School business trips or activities will count toward the cut-

out number and are considered as extenuating circumstances. 

 



Associate Degree Nursing Program:  Absences for the Associate Degree Nursing 

Program’s clinical nursing courses are considered excessive when they exceed 19 contact 

hours.  Should an Associate Degree Nursing student’s absences exceed 26 contact hours 

in a clinical nursing course, the student will be permanently withdrawn from the class. 

 

EMT-Paramedic Program:  The EMT-Paramedic Program will allow a separate 

number of absences for each class.  Absences must not exceed 1/8 of the total number of 

contact hours for the course.  Any absence over that number will result in the student 

being withdrawn from class and removed from the program. 

 

Selected Technical and Career Program:  Automotive Technology, Collision Repair 

Technology, Heating & Air Conditioning Technology, Machine Shop Technology, 

Cosmetology, and Welding have classes that are blended together on a daily basis, and 

students will be withdrawn from all curriculum courses at the cut-out point.  

 

The school day is divided into two parts - morning and afternoon. A student who is 

absent in one part will be counted absent for one-half day. Any two one-half day’s 

absences will constitute one complete day's absence. Instructors will attempt to warn 

students when they reach half of the allowed absences.   

 

For Automotive Technology, Collision Repair Technology, Heating & Air 

Conditioning Technology, Machine Shop Technology, and Welding, six complete 

days is the cut-out point.  If a student is more than 5 minutes late to class, he/she is 

counted a half-day absence. 

 

For Cosmetology, when absences exceed 30 hours (10 hours for the summer semester), 

the student will be cut-out.  A student is considered tardy for up to 5 minutes after the 

start time for the class, but 30 minutes will be deducted for each tardy.  If a student is 

more than 15 minutes late, the actual time rounded up to the next hour will be deducted. 

 

For Practical Nursing, four absences is the cut-out point.  A student is considered tardy 

for up to 5 minutes after the start time for the class.  After 5 minutes, the student is 

counted absent for that class.  The first 3 tardies will count as one absence, and every 

tardy thereafter will count as an absence.  Students may complete the other classes that 

semester (ones not cut-out from) although they will not be allowed to progress to the next 

semester and will be required to retake all classes for that semester if they re-enter the 

Practical Nursing program. 

 

Tardies (Academic & All Other Technical).  If students are more than 5 minutes late 

to class, they are counted absent rather than tardy. Students should realize that tardiness 

causes a delay and disruption of a class. When a student is tardy to a class, he/she must 

remain after class and inform the teacher he/she was tardy, not absent. Failure to do this 

may result in his/her being reported absent, and this will be impossible to correct at a 

later date. The first three tardies are equal to one absence. Each tardy thereafter is 

counted as an absence.  

 



Tardies (Selected Technical:  Heating & Air Conditioning, Collision, Machine Shop, 

Auto Repair, & Career).  A tardy is defined as being 1 to 5 minutes late to instruction.  

The first three tardies equal ½ day’s absence.  Every tardy after the first three will equal 

½ day’s absence.  Furthermore, if a student is more than 5 minutes late, he/she will be 

counted ½ day’s absence.  For one day, the maximum penalty for being tardy cannot 

exceed one day’s absence.  For Cosmetology students, 30 minutes will be deducted for 

each tardy of 1 – 5 minutes.  If a student is more than 15 minutes late, the actual time 

rounded up to the next hour will be deducted. 

 

Attendance/Absence/Withdrawal Policy for Internet-Based (Online) Courses 

Holmes Community College is a member of the Mississippi Virtual Community College 

(MSVCC).  This allows students to take online courses that are taught by Holmes 

instructors (provided courses), as well as courses that are taught by instructors from the 

other community colleges (hosted courses).  Each college will have its own absence 

policy.  At the beginning of the course, the instructor must communicate with the student 

by documented class policies his/her expectations regarding the format and frequency of 

class participation. Online instruction differs fundamentally from traditional classroom 

instruction in that the student may access the online resources at times that are convenient 

to the student’s personal schedule within a range of times defined by the instructor.  

However, consistent attendance is required to successfully complete an online course. 

"Attendance” for internet-based courses means logging into the web-based platform used 

for the courses and accessing course materials, as well as accomplishing the tasks 

assigned by the instructor on time. At the beginning of the course, the instructor must 

communicate with the student by documented class policies his/her expectations 

regarding the format and frequency of class participation. Contacts with the instructor 

must be in the form of academic communications and submission of assignments, as well 

as logging into the web-based platform used for the class. If the instructor deems that the 

student's participation in class is inadequate, the instructor will make an attempt to notify 

the student. If inadequate participation persists, the student will be administratively 

withdrawn from the class. Students and instructors of online courses will adhere to the 

academic calendar and the process of appeal. 

 

Course Withdrawal:  A student who finds it necessary to withdraw (drop) from a class 

will be allowed to withdraw (drop) with a W through 75% of the semester.  After the 

75% mark, students will not be allowed to initiate a withdrawal (drop).  Students who are 

administratively withdrawn after the specified withdrawal date must be passing the 

course to receive a W.  Otherwise, students will receive an F for the course. 

 

School Withdrawal:  A student who finds it necessary to withdraw from school for any 

reason must contact the designated school official.  If a student withdraws from school 

for any reason must contact the designated school official.  If a student withdraws from 

school between the beginning of a semester and the deadline for late registration, no 

grade is recorded if the student did not attend any classes.  Students will be allowed to 

withdraw with W’s through 75% of the semester.  The college recognizes that 

occasionally after the 75% mark, students may have an extreme hardship; e.g. an 

extended hospitalization due to an auto accident.  In this situation, the student or 



representative should contact the college immediately so that a decision can be made 

regarding the student’s enrollment status.  Note: Since MSVCC calendar does not 

always follow the Holmes calendar, the date for withdrawal for internet-based 

courses will probably be different than for Holmes' traditional classroom courses. 

 

Honesty Policy 

A student may be dismissed from class or expelled from the college if it is determined 

he/she has:  a. plagiarized from any source, (Holmes CC defines plagiarism as the act 

of submitting the work of another or others as if it were oneôs own.  This includes 

both published and unpublished materials, both copyrighted and uncopyrighted 

works, written assignments composed by another or others contracted to perform 

such work, and materials obtained from the Internet.  Proper credit must be given 

for any use of anotherôs work, in keeping with the canons and ethics of scholarship.) 

or b. cheated in any manner on tests, papers, reports, or any other assignments; c. turned 

in work as his/her own when, in fact, it was not his/her own work; d. improperly used 

technology; e. deliberately conveyed false or misleading information 

The student will be notified in writing of the disciplinary action taken and will have two 

(2) days after receipt of this letter to request review through the student complaint 

procedure as outlined elsewhere in the student handbook and catalog. 

 

Changes in Class Schedule through Drops & Adds 

A student wishing to drop or add a course during the time of late registration may make 

the drop or add through web registration under Drop or Add Classes in the Doghouse.  

After the deadline for registration, no permission will be granted for adding new courses. 

The exceptions are enrolled students who are referred into or out of developmental 

English, developmental mathematics, keyboarding, developmental reading, or who wish 

to add drama or journalism by the end of the third week of classes.  The hour in drama 

cannot be used to raise the student’s class load from 11 to 12 hours (or full-time status) 

after the third week.  A student who wishes to drop a course after the first week must see 

his advisor and his teacher to have them submit a Drop Slip. The faculty advisor and the 

instructor will submit the Drop Slip to the academic office on his campus and inform the 

student of his/her status in the course.  This procedure will provide an opportunity for 

them to discuss the drop with the student and make recommendations.  Students who 

drop a course before the 75% mark will have a grade of “W” recorded on their record.  

After 75% of the class has been completed, students may not drop a class.  Students who 

withdraw during the first six weeks of the semester (1/3 for summer terms) without ever 

attending any classes will have their classes erased and no grades recorded.   

 

Administrative Removal 

Removal of a student from classes or school due to excessive absences (cut-outs), 

disciplinary reasons, health-related events, or any other extenuating circumstances is 

defined as an Administrative Withdrawal. 

Withdrawal from School 

A student who finds it necessary to withdraw completely from school for any reason must 

contact the designated school official.  If a student withdraws from school before the end 

of late registration, his/her classes are erased.  If a student withdraws from any classes 



which he/she never attended, those classes will be erased.  Students will be allowed to 

withdraw with W’s through 75% of the semester from any classes they attended.  After 

the 75% deadline, students will not be allowed to initiate a withdrawal.  However, the 

college recognizes that occasionally after the 75% deadline, students may have an 

extreme hardship; e.g. an extended hospitalization.  In this situation, the student or 

representative should contact the college immediately so that a decision can be made 

regarding the student’s enrollment status. 

 

Guidelines for Re-Entry of Course/School Withdrawals 

If a student withdraws from a course/school and wishes to re-enter, the school official in 

charge should check with each teacher involved to determine: (1) if the student has 

exceeded the absence limit; (2) if the student is failing/behind in assignments; (3) if the 

student has been a discipline problem. If the school official receives a favorable report on 

the three items above, the student should be allowed to re-enter. If all reports are not 

favorable, then the student should not be allowed to re-enter. 

 

Withdrawal from a Course 

A student who finds it necessary to withdraw (drop) from a course will be allowed to 

withdraw (drop) with a W through 75% of the semester.  After the 75% mark, students 

will not be allowed to initiate a withdrawal (drop).  Students who are administratively 

withdrawn (removed from classes or school due to excessive absences (cut-outs), 

disciplinary reasons, health-related events, or any other extenuating circumstances) after 

the specified withdrawal date must be passing the course at the time of withdrawal to 

receive a W.  Otherwise, students who are failing the course at the time of the cut-out will 

not be withdrawn but will receive an F for the course. 

 

Intra-district Transfers  

Intra-district transfers will not be permitted on a routine basis. A student must have 

unusual or hardship circumstances before a request for transfer will be considered. The 

request for transfer should be submitted to the Chief Academic Officer at the student's 

home campus. The Chief Academic Officer will check with the student's instructors in 

order to assess grades, absences, and content coverage. The Chief Academic Officer will 

then contact the Chief Academic Officer at the receiving campus. He will check with 

receiving instructors to see if a transfer is feasible. If a transfer is approved by the two 

Chief Academic Officers, then the student will complete an INTRA-DISTRICT 

TRANSFER FORM. The student's grades and absences will be forwarded to the 

receiving instructors. No Intra-district Transfers will occur after the second week of 

classes. 

Students Called to Active Duty 

Any Holmes student who is a member of the Mississippi National Guard, or one or more 

units of the Mississippi State Guard, or who is a member of any of the reserve 

components of the armed forces of the United States, or who has been placed in active 

duty status by order of the President of the U. S., or who has been drafted into any 

component of the armed forces of the U.S., may be allowed to withdraw as a student of 

the institution, with a full refund of tuition, out of state fees (if applicable) student fees, 



and any special fees, with room and board fees prorated with the approval of the 

Institutional Executive Officer. 

 

Any student who withdraws from an institution under this policy will not receive any 

grades.  The student record will show evidence of the withdrawal with documentation on 

file. 

 

Any student called to active duty who has completed at least 75% of the semester and is 

in good standing with the institution, and who needs to only take the final examination to 

complete the semester, has the option to leave the university pursuant to this policy, 

without his/her class standing effected, and without refund of any of the above fees or 

tuition.  However, within ninety days after release from active duty, the student may 

make arrangements to take the final examination.  The score of the final exam plus the 

unfinished semester’s work will constitute the student’s final grade. 

Alternatively, any student called to active duty who has completed at least 75% of the 

semester and is in good standing with the institution, has the option to leave the 

university pursuant to this policy, without his/her class standing effected, and without 

refund of any of the above fees or tuition and shall have the option of receiving full credit 

for each enrolled course of study with the grade earned at the date he/she was called into 

active duty. 

 

This IHL Board Policy 505.01 was approved by the Board of Trustees on October 21, 

2004. A copy of the student’s military orders is necessary for the Active Duty procedure 

to apply. 

 

Applying for Graduation 

All candidates for graduation must file their applications online at the Holmes Website.  

The request is sent to the Vice President for Academic Programs.  December graduates 

must file by the middle of October; and any student graduating in May must file by the 

middle of February.  Non-refundable graduation fees ($35.00 for marching, $15.00 for 

diploma only) will be charged to the student’s account. 

 

Requirements for graduation are listed in the school catalog. 
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ADMISSIONS AND RECORDS POLICIES AND 

REGULATIONS  

 
Student Records 

The Office of Admissions and Records prepares and maintains a permanent scholastic 

record for each student. The records are the property of the college; however, the Director 

will honor a student’s written request that an official academic record not be released or 

information contained in the record not be disclosed. Unless there is a written request to 

the contrary, the following information will be made available to parents, spouses, 

prospective employers, government security agencies, previous schools attended, campus 

organizations which require minimum scholastic averages for membership and 

organizations awarding financial assistance (grants, scholarships and loans): name, date 

and place of birth, address, dates of attendance, and major field of study. Transcripts are 

released only at the written request of the student. Telephone requests can not be 

honored. 

Grading System 

A final grade is the instructor’s evaluation of the student’s work and achievement 

throughout a semester’s attendance in a course. Factors upon which the final grade may 

be based are attendance, recitation, written and oral quizzes, reports, papers, final 

examination, and other class activities. The evaluation will be expressed according to the 

following letter system. 

  A  Excellent  4 quality points per semester    

  B  Good   3 quality points per semester   

  C  Average  2 quality points per semester   

  D  Poor   1 quality points per semester   

  F  Unsatisfactory  0 quality points per semester  

  I  Incomplete  0 quality points per semester 

  AU  Audit   0 quality points per semester 

 W  Withdrew  0 quality points per semester 

 P Pass   0 quality points per semester 

  S  Satisfactory  0 quality points per semester 

  U Unsatisfactory  0 quality points per semester 

Each department must establish standards expressed in percentages (a numerical grading 

scale). The standards must be approved by either the Vice-President for Academic 

Programs or the Vice-President for Community and Workforce Development.  A copy of 

each department’s grading scale must be on file in the office of the Vice-President for 

Academic Programs or the Vice-President for Community and Workforce Development, 

and each student must be informed of these standards via the course syllabus. 

  

C Average.  A “C” average is defined as having earned an average of two (2) quality 

points per semester hour attempted. 

 

F Grade.  The grade of “F” is recorded (1) if the student has failed on the combined 

evaluation of his/her work through the semester and his/her final examination; or (2) if 



the student attends the examination without submitting a paper or fails to appear for the 

examination and presents no acceptable reason for his/her absence. 

I Grade.  An incomplete grade may be assigned a student if, upon completion of a 

grading period, some unavoidable circumstance has kept him/her from meeting some 

requirements of the course. An incomplete grade is not allowed on the basis of course 

deficiencies not caused by an unavoidable circumstance. A student has one month from 

the first day of classes of the next enrollment period to complete any make-up work or 

tests in order to receive a grade in place of an “I” (which is calculated as if it were an 

“F”.)  The Vice President for Academic Programs will decide if extenuating 

circumstances involving a prolonged illness will allow the student extra time.   

 

W Grade.  The mark “W” is recorded if the student officially withdraws after 

registration but before 75% of the semester has passed.  No mark is recorded for a 

withdrawal made before the end of the sixth week of school (1/2 for summer terms), so 

long as the student did not attend any classes. 

 

Auditing A Course.  A student may audit a course by scheduling the course as an 

“audit” at the time of registration or change to audit at any time before 75% of the 

semester has passed.  Students (1) who are currently enrolled in high school or (2) who 

are no longer enrolled in high school but have not graduated and whose class has not 

graduated may audit a course only if they can meet either regular, early, or dual 

enrollment admission requirements as outlined in this bulletin.  No credit, grade or 

quality points are granted for an audited course.  An audited course is counted at full 

value in computing the student’s load for fee purposes, but does not count toward full-

time status for staying in the dorm or for financial aid purposes.  A student may, in 

succeeding semesters, take for credit any course previously audited.  An audited course 

will be reflected on the student’s permanent record as “AU”. 

 

A student who is auditing a course is required to attend class on the same basis as regular 

students with the exception of the final examination.  A grade of “W” will be assigned if 

a student drops an “audit” course or is withdrawn because of excessive absences. 

 

Audit students are required to do homework assignments and participate in all classroom 

and/or laboratory activities with the exception of the final examination. 

 

The college does not receive state funding for audit students.  Therefore, the college 

reserves the right to restrict audit enrollments in a course that has limited class size 

because of equipment or space. 

 

The deadline for changing from “audit” to “credit” will be the last day to register and add 

classes for an enrollment period.  The deadline for changing from “credit” to “audit” will 

be the last day to withdraw and receive a W.  A student must go to the office in charge of 

schedule changes prior to the deadline if they wish to change from “audit” to “credit” or 

vice versa.  The regular fee for schedule changes will be charged. 

 

 



Grading Reports  

A report of the student’s work is made at midterm for classes that meet longer than 30 

days and at the end of the semester for all classes.  Midterm grade reports are available 

from the campus faculty advisors.  Final grade reports will be mailed. 

 

Grade Recognition 

Academic and technical students with exemplary quality point averages are recognized at 

the end of the fall and spring semesters by being named to the President’s or Dean’s list. 

To be eligible for such recognition a student must be enrolled in at least 12 semester 

hours. Enrollment in one or more developmental courses disqualifies the student from 

either list for that grading period. 

PRESIDENTôS LIST: Those students who have a quality point average of 3.7 to 4.0. 

DEANôS LIST: Those students who have a quality point average of 3.4 to 3.69. 

 

Transfer of Academic Credit 

A student need not lose credits when transferring from a Mississippi community college 

to a public university or college in Mississippi. A program has been worked out among 

the colleges in Mississippi whereby the senior colleges set the academic curricula offered 

by the community colleges. Therefore, the community colleges offer essentially the first 

two years of the senior college curricula. Each year at the Junior-Senior College 

Association meeting, the presidents and the academic deans of the community and senior 

colleges coordinate their academic programs. If a change is made in the senior college 

curricula, the community college is notified. 

 

Student’s grades are not changed when transferring from a community college.  The 

grades a student makes at any institution are sacred. No one has the authority to change 

grades. If a change is made, the institution could be sued.  Grades are transferred exactly 

as they are recorded. However, a community college student must earn a “C” average at 

the senior college in order to graduate. In other words, quality points earned in excess of 

a “C” average at one institution cannot be used to off-set a quality point deficiency 

earned at another institution. This requirement is the same regardless of whether you 

transfer from a community college or a senior college. 

  

The college recognizes that many transfer students will not be seeking a degree or 

certificate from Holmes Community College. All transfer credit is evaluated when the 

transcript arrives at Holmes Community College.  Students may request an official 

evaluation from the Vice President for Academic Programs from the website 

www.holmescc.edu.  

  

All students attending Holmes are required to meet the institution’s admission 

requirements. Students supplying incomplete or erroneous information on the application 

for admission (for example, not listing all colleges previously attended) are subject to 

immediate dismissal. In addition, a hold will be placed on the student’s records until all 

documents are received.  Scholarship monies received by the student will be revoked, 

with repayment required. If you have any questions about grades or transfer of hours, see 

a counselor or the Admissions and Records officer on your campus. 

http://www.holmescc.edu/


Orientation & College Terminology 

The registration process will include a program of orientation designed to introduce you 

to college life and aid you in making adjustments. Information will be made available on 

various topics of special interest to students, including general school regulations, school 

spirit, library utilization, class attendance, and campus conduct. All new and transfer 

students must take part in the orientation program. 

 

Academic Good Standing:  Enrollment status for that semester in which a full-time 

student has a quality point average of 1.75 or greater.  Students entering HCC with an 

ACT of 16 or greater are admitted in Academic Good Standing. 

Academic Probation: Enrollment status under which a full-time student earns a quality 

point average of less than 1.75 that semester. In addition, students entering HCC with an 

ACT score of less than 16 are admitted on Academic Probation. Part-time work is not 

considered in determining Academic Probation or Suspension. 

Academic Subjects: All subjects in the catalog, except those listed as non-academic, that 

count toward the requirements for graduation. 

Academic Suspension: Enrollment status under which a full-time student on Academic 

Probation earns less than 1.75 QPA the next semester of full-time enrollment.  In 

addition, students who fail 12 or more hours at HCC in one semester will be placed on 

Academic Suspension.  Students on Academic Suspension may not re-enroll until he/she 

has had a break in enrollment for a fall or spring semester.  Part-time work is not 

considered in determining Academic Probation or Suspension.  

Alma Mater: Your school. Alma mater may also refer to the school song. 

Basic Requirements: The term used to designate courses that must be taken in order to 

meet requirements for graduation. 

Bulldogs: The term used to denote our athletic teams. 

Certificate of Graduation: A graduation option for those students who have earned at 

least 64 semester hours, including credit for English Composition I & II, but who do not 

meet requirements for an AA or an AAS Degree. (No QPA requirement.) 

Computation of Quality Point Average: In computing the quality point average, the 

letter grades are given the following values for each hour: A-4, B-3, C2, D-1, F-0.   

For Example: 

Semester 

Subject   Hours   Grade   Points 

English 1113     3    B (3)      9 

History 1113     3   C (2)     6 

Chemistry 1214   4   F (0)     0 

Psychology 1513  3   A (4)    12 

    13      27 

Q.P.A.: 27 divided by 13 equals 2.07 

 

Course Number: Each course is given a 4-digit course number. The first digit designates 

the year the subject is normally taken, the second digit designates the subject grouping, 

the third number designates sequence in the group, and the fourth number designates the 

credit hours awarded. 



Course of Study: The sequence of study which a student takes in earning credit in his 

major field toward graduation. 

Credit: The value of a course toward graduation is counted in semester hours of credit. A 

course normally carries credit according to the hours a student spends in class each week; 

for example, a course meeting one hour three days each week will carry three semester 

hours. In laboratory courses consider the lab period to equal one hour. 

Elective: The term used to denote any course which is not required and which the student 

may select from a subject area. 

GPA: Grade Point Average. 

Growl: Our school paper. 

Horizons: Our school annual. 

Major: The term applied to the subject in which a student decides to specialize. 

Minor: The term applied to the secondary subjects in which the student decides to 

specialize. It is usually related to the student’s major; for example, an engineering major 

might choose mathematics for a minor. 

Quality Point Average: The quotient of the total quality points, divided by the total 

number of semester hours attempted in which the grades A, B, C, D, and F are received. 

Quality Point Average for Graduation: The standard set for graduation is a quality 

point average of 2.0 on all work and a 2.0 on all Holmes work. 

Transfer Credit and Institutional Credit: Most academic courses are designed to 

transfer to the senior colleges, and students are awarded transfer credit upon completion 

of these courses. A limited number of these courses are offered that are not designed to 

transfer. These courses earn institutional credit and may be applied toward a certificate of 

graduation from Holmes Community College. They are not guaranteed to transfer to a 

senior college. 
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FINANCIAL AID POLICIES AND REGULATIONS  
 

Specific Financial Aid information is listed in the college catalogue and is available from 

the Financial Aid or Counseling office on each campus. All students at Holmes 

Community College who receive federal financial aid must make satisfactory academic 

progress toward completion of their degrees within a reasonable period of time.  Holmes 

Community College has approved standards defining satisfactory progress, in accordance 

with regulations issued by the U.S. Department of Education.  Satisfactory Academic 

Progress status will be determined at least once each year, generally at the end of the 

spring term.  Generally, the first time a student falls below the required Qualitative and 

Measurable Progress components of this policy, they are placed into a “SAP Warming” 

status.  If the student continues to fail these standards after the completion of a 

subsequent term of enrollment they are placed into SAP Failure Status and are no longer 

eligible to receive federal aid.  A copy of specific standards is available on the website at 

www.holmescc.edu.   

 

Undergraduate Students: An undergraduate student is considered to be making 

satisfactory progress if he or she meets the following: 

 is admitted and enrolled as a degree student 

 meets the required qualitative measure for financial aid recipients 

 maintains measurable progress toward the completion of the degree 

 completes degree requirements within a reasonable length of time. 

 

Maximum Time Frame: In order to comply with federal guidelines, Holmes 

Community College must place students on financial aid suspension once they have 

attempted 150% or more of the hours required to complete their respective degree. This is 

generally 96 attempted hours. 

Cumulative Record: A student's entire academic record at Holmes Community 

College as well as transfer work will be evaluated to determine eligibility for financial 

aid, regardless of whether or not they have received aid for all semesters. 

Probation: Any student who fails to meet the standards will be given one semester of 

probation. During this probation semester, a student will continue to be eligible for 

financial aid. 

Financial Aid Suspension: Upon completion of the probationary semester, all financial 

aid will be terminated unless the minimum standards are achieved. 

Notification: Students who are placed on probation or suspension will be notified in 

writing from the Financial Aid Office. 

Reinstatement: In order to be reinstated on financial aid, a student must attend at his/her 

own expense and attain the required hours and GPA as required for satisfactory progress. 

Transfer Student: Transfer students will enter with the same status for financial aid as 

an entering freshman. 

Remedial Student: Since students receive institutional credit and grades for remedial 

courses, they will be treated in the same manner as regular courses. 

Repeating Courses: Students can only repeat courses one time and still have them 

considered in determining their enrollment status for purposes of receiving financial aid. 

 

http://www.holmescc.edu/


Incompletes: A student must remove an incomplete (I) grade within the two weeks 

following the grading period or the grade automatically becomes an "F". An incomplete 

(I) grade will have the same effect as a failing (F) grade with regard to quality points and 

hours attempted. 

Non-Credit Courses: Non-credit courses will not count in hours attempted. 

Withdrawals: Any semester in which a student withdraws for any reason will be counted 

as a semester of attendance and will count toward the number of semesters allowed to 

participate in financial aid. W’s will be counted as hours attempted. 

Standards of Progress Review: All student records are reviewed at least once per year, 

generally in the spring. 

Appeal Process:  Students failing to meet minimum standards who have extenuating 

circumstances or who have a reasonable basis for special consideration may appeal their 

suspension to the Financial Aid Director.  This appeal should be in writing and presented 

at least two weeks prior to the beginning of the next semester.  The appeal should be sent 

via email to the Director of Financial Aid, Holmes Community College, Goodman, MS 

39079.  The email address is jhaffey@holmescc.edu.  Note:  Financial aid suspension 

does not prevent a student from attending HCC if they are not on academic suspension. 

 

Types of Financial Aid offered at HCC are listed below. 

1. Pell Grants* 

2. Mississippi Resident Tuition Grant and Mississippi Eminent Scholars Grant 

(MTAG and MESG) 

3. Supplemental Educational Opportunity Grant (SEOG)* 

4. Mississippi Eminent Scholars Grant (MESG) Program 

5. Mississippi Resident Tuition Assistance Grant (MTAG) Program 

6. Student Employment (College Workstudy)* 

7. Loans – Guaranteed Student Loan(GSL) 

8. Sumner’s Grant 

9. Achievement Scholarships*  a) Dean’s Scholarship; b). President’s Scholarship; 

c). Board of Trustees Scholarship; d). Valedictorian and Salutatorian Scholarship; 

e). SkillsUSA Scholarships; f). Technology Applications Scholarships** 

10. Performance Scholarships**  a). Athletic Scholarships; b). Cheerleader 

Scholarships; c). Band Scholarships; d). Choir Scholarships; e). Drama 

Scholarships 

11. Holmes Community College Development Foundation Scholarships 

12. Patronage Scholarships  a). John C. Downey Scholarship; b). Kelly Gene 

Cook Scholarship; c). Yazoo Rotary Club Vocational Scholarship 

13. Other Financial Aid Resources a). Veterans’ Benefits b). Vocational 

Rehabilitation c). National Guard Educational Assistance 

*All grants and loans (Pell, SEOG, and SSIG) will be paid after the 60% period of 

each semester.  Students who drop below fulltime status will have their grants 

adjusted up to the sixth week period.  Hours are checked up to the sixth week of each 

semester.  Students on college workstudy will be paid once each month.  The Title IV 

Federal Financial Aid Refund Formula Calculation will be implemented for those 

students attending Holmes Community College and receiving federal financial aid 

(grants/loans) and withdraw or drop out for any reason.  This Title IV Federal 

mailto:jhaffey@holmescc.edu


Financial Refund Formula will only allow a student to receive a percentage of the 

federal grant or federal student loan funds awarded if the student totally withdraws 

from school before completing 60% of the payment period (semester).  The 

percentage of grant/loan funds used to pay institutional charges will be calculated on 

the number of calendar days the student is enrolled before a total withdrawal occurs.  

The unearned grant/loan funds will be returned to the proper program by the student, 

the institution, or both.  In many cases, the federal grant or loan recipients that drop 

out of school before completing 60% of the payment period (semester) not only must 

repay the grant/loan program but will also be responsible for paying the institution 

money for fees not allowed from federal grant or loan funds.  After the 60% payment 

period, the student is eligible to receive 100% of the federal grant/loan funds 

awarded.  Listed below are the federal Title IV programs and the order in which funds 

will be returned to the appropriate programs (no programs can receive a refund if aid 

was not received from the program): 1. Unsubsidized Stafford Loans; 2. Subsidized 

Stafford Loans; 3. PLUS Loans for Parents; 4. Federal Pell Grants; 5. SEOG Grants; 

6. other Title IV Programs.  Note:  Withdrawal date is defined as the actual date the 

student begins the institution’s withdrawal process or officially notifies the 

institution, in writing or orally, of the intent to withdraw; or the midpoint of the 

payment/enrollment period for a student who leaves without notifying the institution. 

 

**Achievement Scholarships and Performance Scholarships are awarded six weeks 

after school begins.  No scholarships will be awarded after the sixth week of school 

unless extenuating circumstances warrant.  Please note the following. 

1. A student who withdraws prior to this time is responsible for all charges owed to 

the college. 

2. A student who is removed from the dorm or campus (other than to attend class) is 

not eligible to draw an Achievement or Performance Scholarship and shall not 

participate in school-sanctioned events or activities. 

3. A dorm student cannot receive over the published cost of attending school per 

semester.  A day student cannot receive more than the published cost of attending 

school per semester. 
 

For further information about the various types of financial aid, requirements, 

eligibility, students’ rights and responsibilities, standards of progress, refund policy, 

etc., please refer to the Financial Aid Handbook HCC Catalogue, or contact the 

Financial Aid Advisor at the Grenada Center, Ridgeland Campus, or the Office of 

Financial Aid on the Goodman Campus.  Please send all Financial Aid Forms to the 

Office of Financial Aid, Holmes Community College, Goodman, MS  39079. 
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POLICIES AND REGULATIONS FROM 

THE OFFICE OF THE DISTRICT LIBRARIAN 
 

Check Out:  Holmes Community College libraries have an open shelf system that allows 

students to go to the shelves to select books. Electronic books are also available through 

the library system’s web site: www.holmescc.edu/library. Currently enrolled students 

who wish to check a book out of the library must take it to the circulation desk along with 

their current ID card. Librarians will confirm student status for distance learning students 

to check out books. A registration form must be completed before checking out a book.  

Books are normally checked out for a two-week period. They can be renewed 

either at the circulation desk or through the Online Public Access Catalog two times for a 

maximum use of six weeks. There is a five-book maximum per student. Students should 

not re-shelve books, but should place them on the book carts provided. A special 

collection of Audio Visuals are available on each campus for checkout.  DVD/Videos 

may be checked out for 1 week and Sound Recordings may be checked out for 2 weeks. 

Reference books, periodicals, and vertical files cannot be checked out.   

 

Overdue, Lost, and Damaged Books:  Overdue books must be checked in at the 

circulation desk for clearance. A fine of five cents per day per book will be charged for 

all books not received by the librarian five minutes before the library closes on the due 

date of the book. However, overdue fines never exceed $10.00 per item. The charge for 

lost materials is the current replacement cost as listed in Books in Print.  Damaged books 

will be evaluated by the librarian to determine the proper fine amount. The fine for 

overdue Audio Visual material is $1.00 per day per item. Students will not be allowed 

to check out additional materials until books have been returned and/or fines paid. Any 

fines should be paid at the time the material is returned. Those students who have 

overdue or lost books and/or fines at the end of each semester will have their records 

placed on HOLD in the Admissions and Business Offices and will lose library privileges 

until restitution has been made. 

 

Library Hours: 

 Monday Tuesday Wednesday Thursday Friday 

McMorrough 

Library/ 

Goodman 

7:30a.m.-5:00p.m. 7:30a.m.-5:00p.m. 7:30a.m.-5:00p.m. 7:30a.m.-5:00p.m. 7:30a.m.-3:30p.m. 

6:00p.m.-9:00p.m. 6:00p.m.-9:00p.m. 6:00p.m.-9:00p.m. 6:00p.m.-9:00p.m.  

Grenada 

Center 

Library 

7:45a.m.-7:00p.m. 7:45a.m-7:00p.m. 7:45a.m.-7:00p.m. 7:45a.m.-7:00p.m. 7:45a.m.-3:30p.m. 

     

Adcock 

Library 

/Ridgeland 

7:45a.m.-8:00p.m. 7:45a.m.-8:00p.m. 7:45a.m.-8:00p.m. 7:45a.m.-8:00p.m. 7:45a.m.-8:00p.m. 

     

All HCC Libraries are closed on weekends and school holidays.  McMorrough Library is 

closed during home football games. Check your campus for summer session hours. 

 

 

http://www.holmescc.edu/library


Reserve Materials:  Materials which have a great demand are placed on Reserve at the 

request of a faculty member or at the discretion of the librarian. Since these items may 

have special restrictions, students should ask the librarian how the materials can be used. 

Do not pass a Reserve book on to another student; return it to the circulation desk as soon 

as you have finished using it. For Reserve material that can be used in the library only, ID 

cards must be left at the circulation desk while the item is being used. Reserve materials 

that can be checked out of the library are due one hour after the library opens the next 

school day.  The overdue fine for Reserve materials is ten cents per hour per book. 

 

Tutorial Audiovisuals: Although most audiovisuals can be checked out by HCC faculty 

and staff only, certain tutorial videocassettes may be checked out by students.  One 

videocassette at-a-time may be checked out for one day.  Tutorial videos are due back 

five-minutes prior to library closing the next evening.  The overdue fine for a Tutorial 

AV is twenty-five cents per hour per video.   

 

Periodicals and Online Databases:  MELO, MAGNOLIA databases such as 

EBSCOhost, and other databases to which the HCC libraries subscribe, are available for 

searching and retrieval of magazine articles at all HCC libraries. Information may be 

downloaded or printed without charge by HCC students and faculty. In addition, Readers’ 

Guide, Humanities Index, CINAHL, and other print indexes are guides to library 

periodical resources. To use unbound magazines, students must first fill out a magazine 

request slip and leave it at the circulation desk with their current ID card. 

 

Other Services:  Internet connected computers are provided for student use at all three 

libraries. Students must read the Internet and Computer User Policy prior to getting 

permission at the circulation desk to use the computers. Fax items may be sent free of 

charge locally, sent for one dollar per page long distance, and received at twenty-five 

cents per page. Photocopies can be made at fifteen cents per page. Transparencies will be 

made by the library staff at a cost of twenty-five cents per black-and-white transparency 

or fifty cents per color transparency. Computer disks may be purchased at the circulation 

desk for one dollar. 

 

Library Etiquette: The library staff makes an effort to see that the library is a quiet and 

comfortable place to study and do research. Students are expected to respect the rights of 

other library users in this regard. 

  

No eating, drinking, or smoking is allowed in the libraries, and there will be no 

admittance without shirt or shoes. Students who are disruptive will be asked to leave the 

library and may be sent to the proper authority for disciplinary action. 

  

Current ID cards must be presented for admittance to the library after 6:00 p.m. at 

McMorrough Library. 

  

All cell phones, pagers, or other noise-making devices must be turned off before entering 

the library. Calls should not be made or received in the library, with the exception of the 

lobby area. 
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STUDENT SERVICES POLICIES AND REGULATIONS  
 

Student Services requests input annually concerning policy and program changes from 

students. Your suggestions/requests should be presented to the Dean of Students for 

consideration at any time during the school year. Student Services provides for student 

input into decision making at HCC.  

 

Guidance Department 

The Guidance Department provides advisement and counseling to assist students in 

formulating and clarifying goals and in evaluating intelligently their own abilities, 

personality traits and openness to the experiences they are undergoing in a college 

community. The student is encouraged to visit the counselors, not only in the face of 

specific problems, but also to discuss ways of improving the skills required for a 

successful college career. Placement activities are designed to aid both the academic 

student and the vocational-technical student. A complete supply of senior college 

information is available to assist the student in curriculum planning and in transferring. 

The department has available a wide variety of specialized tests for students. The goal of 

the testing program at Holmes is to provide a variety of tests to enhance the ability of 

both the college and the student to choose a program of study that will maximize the 

development of each student. The various tests are administered, scored and interpreted 

as the need arises and are used as counseling aids. 

 

Student Support Services 

The Student Support Services Project assists disadvantaged post-secondary students in 

the successful pursuit of their educational goals. It is designed to enroll 200 eligible 

students each year and provide a program of services and activities that will enhance their 

changes of persisting, graduating, and /or transferring to a four-year institution. These 

services and activities are outlined by eight objectives that include academic, personal, 

and financial counseling; tutorial services; assistance in the transfer process; mentoring 

with faculty, and students, cultural enrichment; and career counseling and activities. 

 

 Disability Support Services 

Holmes Community College provides reasonable accommodations for students with 

disabilities through the Disability Support Services (DSS). DSS verifies eligibility for 

accommodations and works with eligible students to develop and coordinate plans to 

provide those accommodations. DSS administratively falls under the Dean of Students 

Office, which reports to the Executive Vice-President. A committee of College staff 

representing the district serves in a liaison and advisory capacity to DSS. The DSS 

committee provides input and direction to DSS operations, and committee members 

support DSS activities within their respective units. Disability Support Services is 

committed to creating a positive campus environment where students with disabilities are 

encouraged to pursue careers on the basis of personal interest and ability. DSS is a non-

fee generating program designed to meet the unique needs of HCC students with 

disabilities. Reasonable accommodations are offered in accordance with Section 504 of 

the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA).  For 



additional information contact Gail W. Muse, Special Populations/Disabilities 

Coordinator, 601-605-3374 

 

Health Service 

Holmes Community College does not employ full-time health personnel. However, first-

aid treatment is available from a dormitory supervisor, campus police, or the student 

services office. In case of sickness or injury of a more severe nature, contact the campus 

police officer on duty or the chief student services officer on campus. In an emergency 

situation, students may be taken to a doctor or hospital by a campus police officer or 

ambulance. Parents will be notified.  Students are encouraged to avail themselves of local 

health services whenever necessary. These include doctors' offices close to each campus 

and local hospitals. Expenses for all medical treatment are the responsibility of each 

individual student. 

 

Campus Police 

The goal of Campus Police is to work to provide protection to faculty, staff, students, and 

their property as well as all property and grounds of the college. They are on duty twenty 

four hours per day. Any instructions made by them are to be followed.  In case of 

emergency you may call 601-940-0089 (Goodman), 662-809-6845 (Grenada); or  

601-503-7589 (Ridgeland). 

 

AUTHORITY - Section 6706-Mississippi Code of 1942, as amended 1972. 

"6706. Any act, which if committed within the limits of a city, town or village, or in any 

public place, would be a violation of the general laws of this state, shall be criminal and 

punishable if done on the campus, grounds or roads of any of the state institutions of 

higher learning or state supported junior colleges; and the peace officers duly appointed 

by the board of trustees of state institutions of higher learning or board of trustees of state 

supported junior colleges are vested with the powers and subjected to the duties of 

constable for the purpose of preventing and punishing all violations of law on university, 

college, or state supported junior college grounds and for preserving order and decorum 

thereon."  

 

This law provides campus police the same authority that any city policeman has. He has 

the responsibility to enforce all state laws plus any the college might make, which would 

include parking and traffic regulations. 

 

Parking and Traffic 

Regulations for Students 

1. Vehicles must be registered with campus police and equipped with a current year 

parking decal. 

2. The parking decal is to be displayed on the front window above the inspection sticker. 

3. Vehicles are not to exceed 20 miles per hour anywhere on campus. 

4. Vehicles are to be equipped with a muffler that will prevent loud noises. 

5. The volume of all vehicle radios must be kept low at all times. 

6. The student will have sole responsibility for any vehicle registered in his/her name 

regardless of who may be driving it. 



7. Reckless driving may result in removal of the vehicle from campus. 

8. Dorm students must park in areas designated as student parking areas at their particular 

dorm and walk to class. (Grenada Dorm students may park in parking area in front of 

cafeteria.)  Students may not park in any area designated for faculty, staff, or visitors. 

Cars are to be parked only in a designated parking space properly marked by painted 

lines. 

 

Student vehicles parked in the prohibited areas on campus will receive a ticket. The first 

parking violation is $10.00; the second violation is $20.00; the third and each succeeding 

violation is $40.00. A handicapped parking violation begins at $25; the second is $50, 

etc. A handicapped person must be an occupant for the vehicle to park in a HC zone. 

Students who violate traffic regulations will be fined $20.00 for the first violation; $40.00 

for the second violation, and $60.00 for the third violation. Students who consistently 

violate parking and traffic regulations will give up their right to have a vehicle on 

campus. In addition to Campus Police, Dormitory Supervisors and other school officials 

are authorized to write tickets. A parking or traffic ticket may be appealed following the 

HCC Discipline and Appeal Procedure provided it is done within one week of the date on 

the ticket.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Holmes Community College Police Department 

Federal Crime Awareness 

And 

 Campus Security Act 

Statistical Data 

 

 

CLASSIFICATION 

OF OFFENSE 

REPORTED 

7/01/06 

TO 

6/30/07 

7/01/05 

TO 

6/30/06 

7/01/04 

TO 

6/30/05 

HOMICIDE 0 0 1 

FORCIBLE RAPE 

(INCLUDES  

ATTEMPTS) 

0 0 0 

ASSAULT 3 2 2 

ROBBERY 0 0 0 

BURGLARY 8 6 12 

LARCENY-

THEFT 

26 31 24 

MOTOR 

VEHICLE THEFT 

0 0 0 

TOTALS 37 39 39 

 

 

 

ARRESTS 7/1/06 

TO 

6/30/07 

7/1/05 

TO 

6/30/06 

7/1/04 

TO 

6/30/05 

LIQUOR LAW 

VIOLATIONS 

7 0 0 

DRUG ABUSE 

VIOLATIONS 

1 3 2 

WEAPONS 

POSSESSIONS 

1 2 0 

TOTALS 9 5 2 
Compiled:  6/29/07 

 

 

 

 

 

 

 

 

 

 



Discipline 

The following guidelines will assist you in understanding the various levels of discipline 

at HCC. The procedures are administered through the office of the Dean of Students and 

questions concerning discipline should be directed to this office. 

 A verbal warning may be issued by the Dean of Students or other school official, 

including instructors, and will be filed in the student’s disciplinary record. 

 A student may be fined or removed from the dormitory or from the campus 

(except to attend classes). 

 Serious disciplinary problems can result in dismissal from school. 

 

Discipline may first occur at any level listed above and may include a combination of a 

fine and other sanctions. Fines will be paid in the HCC Business Office.  A student who 

accumulates over $100 in fines may be removed from the dorm. However, if the first fine 

is over $100 the next fine received will result in dorm removal. Traffic fines are not 

included in this total. FINES ARE CUMULATIVE FROM THE FIRST ENROLLMENT 

AT HCC THROUGH THE LAST. 

 

Removal from participation in school activities and loss of performance scholarship may 

occur when a student is removed from the dorm or campus for disciplinary or academic 

reasons. Students may also be suspended from all activities during an appeals process. 

Serious violations of HCC policy relative to the health and safety of the HCC Community 

will result in immediate removal from the dorm, campus, or school.  Health and safety 

violations are the most serious offenses against the college community. 

 

Examples of Fines  

(This list is not all-inclusive.) 

Alcohol Infractions - Up to $200.00 

Disturbing the Peace (loud radio, etc.) - $25 to $100  

Public Profanity (verbal, written, printed or implied) - $25 to $100  

Unauthorized Guest - $25 to $200  

Disorderly Conduct or Fighting - $25 to $200  

Firearms or Weapons - $25 to $200  

 

Regulations 

District-Wide Campus Regulations 

1. Orderly conduct is expected on campus at all times; disorderly conduct may result in 

loss of campus privileges. 

2.  Students are required to have their HCC ID on their person at all times when on 

campus.  Students are to present their ID cards upon the request of any official of the 

college at any time. Improper use of ID card by the owner or another individual may 

result in a fine. 

3. Destruction or loss of property will be paid for by those responsible. Willful or 

malicious damage on campus is considered more serious than accidental damage. 

4. Smoking is not allowed within fifteen feet of campus buildings. 

5. The use of alcohol, possession of alcohol, or being under the influence of alcohol is 

absolutely prohibited. No alcoholic beverage containers, empty or full, can be kept 



anywhere on campus. Offenders can be fined as much as $200 and can be removed from 

the dormitory and/or dismissed from school if the incident involves additional charges. 

Commuting students may have their access to the campus limited in lieu of dormitory 

removal. 

6. Use of illegal drugs, possession of illegal drugs or drug paraphernalia, or being under 

the influence of illegal drugs is absolutely prohibited. Offenders will be dismissed from 

school. 

A copy of the HCC Drug and Alcohol Policy is available in any counselorôs office. 

This policy includes the standards of conduct expected by the college; the legal 

sanctions imposed by local, state, and federal law; health risks; and the programs 

available for help. 

7. Students who have been convicted of possession, sale, or the manufacture of illegal 

drugs will not be permitted to live in the dormitory and will have their access to the 

campus limited. 

8.  Any student charged with a local, state, or federal crime may be suspended from 

school or have other sanctions imposed on him/her until the charges are cleared. 

9. Any student convicted of a local, state, or federal crime may be dismissed from school. 

10. Fireworks on campus may result in dismissal from the dormitory, limited access to 

the campus, or more serious disciplinary action. 

11. Weapons on campus will result in a fine and/or dismissal from the dormitory, limited 

access to the campus, or more serious disciplinary action. No person or persons will be 

permitted to possess a firearm or firearms on HCC property or at any event sponsored or 

sanctioned by the College. The only exception to the above shall be sworn law 

enforcement officers certified by the Bureau of Law Enforcement Officers Standards and 

Training, and those persons authorized by the college. 

12 The volume of all televisions or radios (including car radios), etc., must be kept low at 

all times. Failure to do so will result in equipment being removed from campus and a 

fine. 

13. A student wishing to enter any locked building on campus must contact a campus 

police officer and fill out a Building Entry Form. 

14. Possession of keys by students to any HCC lock is prohibited. The only exception is a 

dormitory key for which a deposit has been paid. Offenders may be dismissed from 

school. 

15. Indecent dress or language (including written or oral) is prohibited on campus. 

16. Any person or persons on the campus for the purpose of soliciting must have prior 

approval of the chief student services officer. 

17. No student cars are to be washed on campus without permission. 

18. Cell phones should be turned off when entering classes and school activities where 

phone calls would interrupt school proceedings. When cell phones become a problem in 

an academic setting, the issue becomes a disciplinary matter. 

19. Students that fraudulently misrepresent facts may be fined up to $100.00 and may be 

removed from class or school. 

20. Theft on campus may result in dismissal from the dormitory, limited access to the 

campus, or more serious disciplinary action. 



21. Any student under disciplinary action may have to forfeit the right to participate in 

any school related activity.  Also, they may not be eligible to run for any elected position 

nor be selected for any honor or award. 

 

Discipline and Appeal Procedure 

Non-academic discipline of the students at Holmes Community College is administered 

through the Dean of Students’ office on the Goodman campus, the Vice-President's office 

at Ridgeland, and the Vice-President's office at Grenada. These individuals are referred to 

elsewhere in this handbook as the Chief Student Services’ Officer (CSSO). Minor 

infractions of discipline and conduct are handled as they occur by the faculty and staff 

directly in charge at the point of infraction. Any discipline imposed in this manner may 

be appealed by the student to the CSSO on campus. More serious disciplinary problems 

among students are handled directly by the CSSO. Disciplinary hearings are of private, 

confidential nature and are closed to the public.  

 

Discipline Procedure 

Disciplinary action will proceed as follows: 

(1) The CSSO shall notify the student of the charges. 

(2) The CSSO may temporarily suspend a student until such time as the charges brought 

against them may be heard. The suspension would occur when it is apparent that the 

student's presence would affect the well being of the student body, the faculty, or the 

college property.   

(3) The student has the right to discuss any evidence pertinent to the charges with the 

CSSO. 

(4) The CSSO, after gathering all information, will make a final ruling. 

(5) The CSSO will notify the student, in writing, of the charges and discipline to be 

levied. 

 

Appeal Procedure 

Appeals shall proceed as follows: 

(1) The student has the right to appeal the CSSO's decision to the HCC Discipline 

Appeals Committee. The Appeals Committee will be chaired by the CSSO, one 

administrator, and two faculty members.  The CSSO will not have a vote on this 

committee. 

(2) Student appeals to the Appeals Committee must be made in writing through the CSSO 

within three days of the CSSO's final decision. Any student who does not submit a 

written appeal by the appointed date forfeits any further consideration in this matter. 

(3) Student appeals to the President must be made in writing through the President’s 

office within three days of the Appeals Committee’s final decision. Any student who 

does not submit a written appeal by the appointed date forfeits any further consideration 

in this matter. The President’s decision will be final. 

(4) The student may be suspended from all activities during the appeals process. 

 

 

 

 



Student Activities 

The Student Activities Director on the Goodman campus, the Student Activities 

Coordinator on the Ridgeland Campus, and the counselor on the Grenada Campus are 

directly responsible for the supervision of student activities at the various locations of 

HCC. The District Coordinator of Student Services has been charged with the overall 

coordination of these activities to include the areas listed in this section. Questions and 

requests regarding the implementation of policies and procedures relating to activities, if 

not found in the following sections, should be asked of the individuals listed above. 

 

HCC Organizations 

Student participation in clubs and organizations will enhance the overall college 

experience, as well as provide a means by which students may become acquainted with 

others who share common interests. Check on your campus with a counselor to see 

which of the following is available. 

 

Ambassadors – The Holmes Ambassadors is a recruitment team which serves as HCC 

representatives to help recruit future students and promote other services and activities of 

the college.  Membership is by a selection committee. 

Band - Offers participation in Marching Band (Rifle Corps, Flag Corps, Feature 

Twirling, Color Guard), Concert Band, Percussion Choir, Jazz Ensemble, Jazz Combo, 

and Small Wind Ensembles with performances in concerts, parades, half-time routines 

and pageantry entertainment. Open to all qualified students. 

Baptist Student Union (BSU) - The Baptist Student Union is an organization recognized 

on more than 1,100 campuses in the U. S. and in several foreign countries. Its purpose is 

to provide opportunity for an inward journey of spiritual growth and an outward journey 

of service to others. All students are welcome. 

Cheerleaders – The purpose of the cheerleaders is to promote school spirit and interest 

in athletics.  Tryouts for cheerleaders and mascots are held in late spring.  Scholarships 

are available for these positions. 

Concert Chorale – The choir is a vital part of the Fine Arts department.  It is open to all 

students during the fall semester.  An audition is required for entrance in the spring 

semester.  Scholarships are available.  Small ensembles will be formed at the discretion 

of the director. 

Cosmetology Club - The purpose of the club is to promote good public relations and to 

learn professional practices and business ethics. There are many activities including field 

trips. The club is composed of all cosmetology students. 

Creative Arts Club - The Creative Arts Club provides students interested in writing, art, 

music, and drama an opportunity to meet, discuss interests, and share works in progress. 

Opportunities are provided for students to hear professionals in these fields. Students are 

encouraged to submit works to the Mississippi Community College Creative Writing 

Association Competition and to attend the annual workshop. Field trips are also 

encouraged. 

Dazzlers – The Holmes Community College Dazzler Dance Team is a performance 

squad that promotes school involvement, support, and showmanship.  The squad 

members act as ambassadors of goodwill and entertainment at various school and 



community functions.  Scholarships are available for Maroon and White Squad members.  

Tryouts for both teams are held in late spring. 

Delta Psi Omega - Delta Psi Omega is the national drama fraternity in community 

colleges. It is organized to give outstanding contributions to drama. It promotes the 

dramatic arts. It is open to all students who have completed the required number of 

working hours in drama. 

Engineering Technology Club – The purpose of the club is to promote good 

Engineering Technology public relations through participation in professional 

organizations, student activities, and field trips.  Membership is open to all Engineering 

Technology majors on the Goodman Campus. 

Fellowship of Christian Athletes- The purpose of the FCA is to present to athletes, 

coaches and all whom they influence, the challenge of improving their lives through 

serving Christ. Meetings are held weekly, consisting of games, music, huddle groups and 

guest speakers. All students and faculty are invited to attend. 

Forestry Club - This organization is intended to provide personal and social 

opportunities for those persons interested in natural resources. Programs with resource 

professionals and other activities are planned to assist individual students in discovering 

their abilities, interests and aptitudes relative to forest, wildlife, and recreation 

management. Membership is open to all HCC students. 

Future Educators of America - The FEA provides valuable encouragement, leadership, 

information and preparation for students pursuing an education degree. The FEA's 

presence on campus also encourages others to look positively at a teaching career. 

Health Occupations Students of America (HOSA) – HOSA is a national vocational 

student organization.  The purposes of HOSA are two-fold:  to help students acquire the 

knowledge, skills, and behavior essential in preparing for a health career and to 

encourage leadership development, patriotism, and service.  Under the direction of the 

classroom instructor, members strengthen their leadership and citizenship abilities 

through interaction with business, professional, and other student organizations.  

(Ridgeland Campus and Grenada Center only) 

The Holmes Connection! – This group is a select vocal/dance ensemble that operates 

with a full lighting and sound crew.  This ensemble is highly visible throughout our state 

and nation performing as many as 35 concerts a year.  Auditions are required and being 

selected to this group offers outstanding scholarships. 

Holme-Towne Players - This club is organized to let students participate in acting, 

Publicity, and backstage work. The club is known for the fine quality of production and is 

open to all students. 

Math and Combined Sciences Club (MACS) - An organization of students interested in 

the areas of math, biology, zoology, chemistry, physics, and computer science. Its 

purpose is to provide a social gathering for those interested in these areas. The club 

sponsors activities, events, lectures, and programs that are open to all students entered in 

upper math or science courses. All students are welcome to attend MACS meetings. 

(Ridgeland Campus only) 

Phi Beta Lamda - The purpose of PBL is organized to promote business leadership and 

to create interest and understanding in the intelligent choice of business occupation. 

Membership is open to students enrolled in one or more business subjects, including 



business law, accounting, economics, statistics, and Business and Office and Related 

Technology Programs. 

Phi Theta Kappa - Phi Theta Kappa is the international scholastic honor society for 

community colleges. Its purpose is to recognize intellectual achievement and to provide 

character, leadership, and friendship among community college students. Membership is 

by invitation to full-time students having grade point averages of 3.5 or higher. 

Practical Nurse Student Organization – The purpose of the club is to promote practical 

nursing as a dynamic, viable career and to encourage leadership, scholarship, and 

community service among its members.  Membership is open to all practical nursing 

students on the Goodman campus. 

Pi Sigma Eta – Pi Sigma Eta is a national morticians’ fraternity which promotes 

fellowship, and individual and collective efforts toward a better understanding of the 

Funeral Service  

SkillsUSA-VICA - Established for the purpose of encouraging, through club activities, 

the development of the “whole student," i.e., social and leadership abilities as well as 

skills. It is open to all students enrolled in vocational and technical courses. 

Social Science Forum – The Social Science Forum is open to all students at the 

Ridgeland Campus regardless of major.  Its purpose is to provide students the opportunity 

to become involved in community and service work and to become more politically 

aware.  Students participate in voter registration drives, food drives, clothing drives, and 

other community service projects. 

Student Government Association - The SGA serves as a mediator between the faculty 

and student body and assists in student activities and is composed of officers and 

representatives elected by the student body. 

 

SGA Constitution 
Preamble: We, the students of Holmes Community College, realizing that true harmony 

among ourselves, the Student Body Organization, and the faculty is essential to formal 

education, desiring to make an earnest effort to secure the greatest good for the majority, 

believing that this may be best accomplished by the consolidation of our efforts in a 

student body organization, do ordain and establish the Constitution for the Student Body 

of Holmes Community College on this the seventh day of May in the Year of our Lord, 

1954. Revised 1963, 1969, 1972, 1984, 1988, 1989, 1998, 2004, 2007. 

 

Article I Adoption and Amendment: Section I. This Constitution became effective 

immediately upon its adoption by a majority vote of the students of Holmes Community 

College.  

Section II. It may be amended as deemed necessary upon ratification by a majority vote 

of the student body and the approval of the Administration and the Board of Trustees of 

Holmes Community College. 

 

Article II: Section I. The organization of students is called the Student Body 

Organization of Holmes Community College. 

Section II. Membership shall be limited to full-time students of Holmes Community 

College. 



Section III. The officers of the Student Body Organization will be known as the Student 

Council or the Student Government Association. 

Section IV. This organization shall meet at least once each month and at any other time 

deemed necessary and called by the council president and/or the sponsor. 

Section V. When called to order, the council will operate under Robert's Rules of Order. 

Section VI. Each member of the council shall have one vote; in case of a tie the president 

shall have the power to vote. 

Section VII. Three (3) unexcused absences per year from any member will result 

in dismissal from the Student Government Association. All members must be excused by 

the sponsor and the president prior to a meeting, except in case of an illness which can be 

handled after the meeting. 

Section VIII. Any action taken by the council must be submitted to the Chief Executive 

Officer of each Campus/Center and the President of Holmes Community College for 

approval. 

Section IX. Functions of Student Government: 

A. Assist with student activities on campus. 

B. Assist with homecoming activities in cooperation with the faculty. 

C. Assist faculty in drawing up student rules and regulations. 

D. Serve in the capacity of mediator between the faculty and the student body. 

E. Supervise all student council elections. 

Section X. Any student government member who is placed on disciplinary probation or 

convicted of a crime., excluding traffic violations, while serving will be required to resign 

from office. 

Section XI. A faculty sponsor shall be selected by the administration. The sponsor will 

help coordinate student affairs and give such assistance as needed, and attend all 

meetings. 

Section XII. Vacancies in student government will be filled by appointment by the SGA 

with approval of the sponsor. 

Section XIII. Eligibility for office and positions is based on all previous full-time 

semesters. (Summer school is considered a full-time semester if 12 or more hours is 

taken.) 

 

Article III  General Election Rules 

Section I. Nominations shall be made by presenting to the election committee a petition 

containing fifteen signatures of full-time students from the same class as the electee is to 

represent. 

Section II. The election committee shall consist of student body president, the student 

council sponsor, the District Coordinator for Student Services, and the Director of 

Admissions and Records. 

Section III. The election committee shall determine the validity of nominations and 

provide that a faculty member or sponsor be present for the tabulation of ballots. 

Section IV. Voting shall be by secret ballot. 

Section V. Any student who receives a majority of the votes cast on the first primary will 

be considered elected. 

Section VI. In the event that no candidate receives a majority the top two will be placed 

on the run-off ballot. 



Section VII. In an election where two or more candidates are to be selected (as in the case 

of class representatives) the individuals receiving the most votes will be selected. 

Section VIII. Students on disciplinary probation or those serving probation for a crime, 

excluding traffic violations, at the time of selection are not eligible to hold positions 

listed in Articles IV, V, and VI at Holmes Community College. 

Section IX. Students must have and maintain a 2.0 QPA to run for and hold an office at 

HCC. Mid-term grades are included in computing QPA's. The student must maintain a 

2.0 QPA and full-time status to continue serving in the office or position. 

Section X. Students are limited to running for, or holding, a specific office one time with 

the exception of running for office under Article IV, Section 5, Part. A. 

Section XI. Wherever the phrase "be a full-time student" occurs, it is understood this 

means on the campus or center where you run for election or vote.  

 

Article IV  Elections 

Section I. Student Body Officers to be elected on the Goodman and Ridgeland Campuses: 

A. President, Secretary, and Treasurer. 

1. Time: During the last week of April 

2. Qualifications 

a. Be a full-time student. 

b. Be a first or second semester freshman. 

c. Have at least a "C" average for any previous work including mid-term 

grades. 

3. Voter Eligibility: Be a full-time freshman student. 

B. The Vice-President and the Reporter (a Reporter will also be elected at the Grenada 

Center) shall be selected to serve the remainder of the school year in which they are 

elected and until the election of their successors during the fall semester of the following 

year. 

1. Time. At the end of the third school week (runoff during the fourth week). 

2. Qualifications: 

a. Be a full-time student. 

b. Be a first or second semester freshman. 

c. Have at least a ~C" average for any previous work. 

3. Voter Eligibility: Be a full-time freshman student. 

Section II. Council Representatives to be elected throughout the district: 

A. There shall be four representatives to the student council elected from the freshman 

class. 

1. Composition: at least one man and one woman. 

2.  Time: At the end of the third school week (runoff during the fourth week). 

3. Qualifications: 

a. Be a full-time student. 

b. Be a first semester or second semester freshman. 

c. Have at least a "C" average for any previous work. 

     4. Voter Eligibility: Be a full-time freshman student. 

B. There shall be three representatives to the student council elected from the sophomore 

class. 

1. Composition: at least one man and one woman. 



2. Time: At the end of the third school week (runoff during the fourth week). 

3. Qualifications: 

a. Be a full-time student. 

b. Be a third or fourth semester student. 

c. Have at least a "C" average for any previous work. 

4. Voter Eligibility: Be a full-time sophomore student. 

C. There shall be one dormitory representative selected from each dormitory including 

Attala, Cook, Grenada, Motel and Yazoo Halls (Goodman Campus only). 

1. Time: At the end of the third school week (runoff at the end of the fourth 

week). 

2. Qualifications: 

a. Be a full-time student. 

  b. Have at least a "C" average for any previous work. 

3. Voter Eligibility: Be a full-time student. 

D. There shall be one commuter student to represent non-dormitory (Goodman Campus 

Only) 

1. Time: At the end of the third school week (runoff at the end of the fourth 

week). 

2. Qualifications: 

a. Be a full-time student. 

b. Have at least a "C° average for any previous work. 

Section III. Homecoming Court (Open to female students only): 

A. The Homecoming Queen (Goodman Campus only): 

1. Time: To be announced (the election will be held at least two weeks prior to 

homecoming). 

2. Qualifications: 

a. Be a full-time student. 

b. Be a third or fourth semester student. 

c. Have at least a "C" average for any previous work. 

3. Voter Eligibility: Be a full-time student. 

B. Student Body Maid: 

1. In the case of a runoff between the top two candidates for homecoming queen 

on the Goodman Campus, the runner-up shall be declared student body maid. If 

the top candidate for homecoming queen receives a majority of the votes the 

candidate with the second highest number of votes shall be declared student body 

maid. 

2. On the Ridgeland Campus and at the Grenada Center, a Student Body Maid 

will be selected from the sophomore class and the remaining candidates will run 

for the sophomore maid positions. 

3. Qualifications: 

a. Be a full-time student. 

b. Be a third or fourth semester student. 

c. Have at least a ~C" average for any previous work. 

C. Freshman Maids: There shall be two freshman women elected from the freshman class 

of the Goodman and Ridgeland Campuses and one from the Grenada Center. 



1. Time: To be announced (the election will be held at least two weeks prior to 

homecoming). 

2. Qualifications: 

a. Be a full-time student. 

b. Be a first or second semester freshman. 

c. Have at least a "C" average for any previous work. 

3. Voter Eligibility: Be a full-time freshman student. 

D. Sophomore Maids: There shall be two women elected from the sophomore class of the 

Goodman and Ridgeland Campuses and one from the Grenada Center. Candidates on the 

Goodman Campus shall include all participants in the Homecoming Queen election who 

were not in the runoff. 

1. Time: To be announced (the election will be held at least two weeks prior to 

homecoming). 

2. Qualifications: 

a. Be a full-time student. 

b. Be a third and fourth semester student. 

c. Have at least a "C" average for any previous work. 

3. Voter Eligibility: Be a full-time sophomore student. 

Section IV. 

A. Beauties (Open to female students only). 

1. Qualifications: 

a. Be a full-time student on any campus. 

b. Nominations shall be made by presenting to the Student Activities 

Director a petition containing 15 signatures of full-time students. 

c. Attend rehearsal for the pageant. 

d. Have at least a “C" average on any previous work. 

2. Method of Selection: 

a. Off-campus judges will choose the Most Beautiful and Four 

Beauties during the pageant. 

3. Pageant will be held late first semester. 

Section V. Who's Who 

The annual Who's Who election will be held in January to select Mr. and Miss HCC 

(Goodman and Ridgeland campuses only) and sixteen campus favorites. Campus 

favorites will consist of eight Freshman Favorites (four men and four women) and eight 

Sophomore Favorites (four men and four women). The two students receiving the highest 

number of votes for Mr. and Miss HCC will enter a second primary, unless one student 

receives a majority of all votes cast; in which event, that student will be declared the 

winner. In the final primary for Mr. and Miss HCC, the runners-up will automatically be 

named Sophomore Favorites. 

 

A. Mr. and Miss HCC (Goodman and Ridgeland campuses only) 

1. Qualifications: 

a. Be a full-time student 

b. Be a third or fourth semester student  

c. Have at least a "C" average on any previous work 

d. Represent the very best in leadership, attitude, and behavior 



2. Voter Eligibility: Be a full-time student 

B. Sophomore Men and Women Favorites 

1. Qualifications: 

a. Be a full-time student 

b. Be a third or fourth semester student  

c. Have at least a "C" average on any previous work 

2. Voter Eligibility: Be a sophomore student 

C. Freshman Men and Women Favorites 

1. Qualifications: 

a. Be a full-time student 

b. Be a first or second semester student  

c. Have at least a "C" average on any previous work 

2. Voter Eligibility- Be a freshman student 

 

Article V  Escorts for Homecoming 

Section I. Queen, Student Body Maid, and Class Maid escorts shall be chosen by the 

Homecoming Committee from the Student Government Association and the other club 

and organization members. 

Student Contests 

Students either named or elected to positions whereby they represent the student body in 

an honorary capacity, such as homecoming court member, SGA officer, Beauty, Who's 

Who member, and Hall of Fame member, etc., must conform to all scheduled activities of 

that group, such as photography sessions, organizational meetings, and related activities, 

etc. Failure to meet the necessary requirements may result in the loss of the office or 

position being occupied by the student and also the loss of recognition of the student in 

Horizons, The Growl, or through press releases sent by the Public Information Office.  

The College Who's Who contest is sponsored each year by the SGA and is completed by 

the third week of January. Mr. and Miss HCC are elected on the Goodman and Ridgeland 

campuses and must be representative of the college's best as to scholarship, character, 

participation in co-curricular activities and attitude. 

 

Campus Recreation & Intramural Sports 

(Goodman Campus Only) 

Mission:  

 The Campus Recreation & Intramural Sports program at Holmes Community 

College is designed to provide students, faculty, staff, and their spouses the opportunity to 

participate in a variety of enjoyable competitive sports. Holmes Community College does 

not discriminate on the basis of race, color, religion, national origin, sex, age or disability.  

The college is in compliance with Title IV of the 1964 Civil Rights Act, Title IX of the 

1972 Education Amendments Section 504 of the Rehabilitation Act of 1973, and the 

Americans with Disabilities Act of 1990.  The activities selected are determined on the 

basis of their contribution to the development of the whole individual ï physically, socially, 

emotionally, and intellectually.  Another purpose of the recreation and intramural program 

is to make participation in sports and physical activities a meaningful part of total 

education, thus providing individuals with opportunities to develop skills that can be 

utilized for lifelong fitness.  The implementation of a wide variety of activities allows 



participation for different ability and interest levels ï ñSomething for Everyoneò.  The 

program provides competition in a spirit fostered by fair play and sportsmanship among all 

participants.  A major objective of the Campus Recreation & Intramural Sports program is 

to provide enjoyable activities in a safe environment to enhance social interaction and 

develop a sense of community within the college.   

 Intramurals are voluntary in nature (i.e. the student has a choice of activities) and 

every student is given an equal opportunity to participate ï regardless of physical ability.  

Current students, faculty, and staff with a valid Holmes Community College I.D. are 

eligible to participate in the Campus Recreation and Intramural Sports program.  Faculty is 

encouraged to participate in intramural activities and make ñout-of-classroomò connections 

with students. 

Activities: 

 Recreation and Intramural activities include team competition leagues, individual 

sports, team sports, and other special events. 

 

Team Competition Leagues:   7-on-7 Flag Football, 3-0n-3 Basketball,  

        Softball, Soccer 

 

Team Sports: Ultimate Frisbee, Pick-up Basketball, 6-on-6, 

Volleyball, Tennis, Whiffel Ball, Kickball, 

 Hacky-Sack  

 

Individual Sports: Horseshoes, Table Tennis, 3 pt. Shoot-out, Homerun 

Derby, Frisbee Golf, Badminton, 

 Chipperôs Challenge, Quarterback Challenge   

 

The HCC Wellness Center is open to all current students with HCC ID between  

8:00 a.m. and 8:00 p.m. Monday through Thursday.  Friday hours 8:00 am through 

12:00 noon. 

 

Activity Periods 

A schedule of clubs and organizations with the days and times they meet is maintained by 

the office in charge of student activities on your campus. Any group desiring to schedule 

meetings should reserve the day, time and place with this office. 

 

Any club meeting may be preempted by a called assembly period. Every effort will be 

made to call an assembly at least three (3) days in advance in order to reschedule club 

and organization meetings. Any group may schedule a meeting after school with the 

above office. 

 

Teachers may not schedule a make-up test or any other academic activity during activity 

period on the Goodman campus if it interferes with a student's desire to attend a club, 

organization meeting or activity. Co-curricular activities are considered to be an integral 

part of student life, and this time is set aside for those activities. 

 



Housing -Goodman Campus Only 

Holmes Community College abides by the regulations outlined in the Americans with 

Disabilities Act of 1990 (ADA). The Director of Housing has been designated to receive 

and investigate complaints and carry out responsibilities in conformity with the 

aforestated acts and their amendments. 

 

Check In To check in, students should report to their assigned residence hall at the time 

specified in the student handbook (Sunday afternoon before the beginning of classes the 

following day usually between the hours of 3:00 p.m. to 6:00 p.m.). Students are then 

required to complete and turn in the Key/Damage Deposit Policy Form to their dormitory 

supervisor. This form will be placed on each bed before you move into your room. If a 

student does not turn in this form, he or she may be liable for damages to the room that 

existed before they moved in. This is a pre-damage inventory sheet for the student to 

report damages which he or she is not responsible for. Failure to turn this form in will 

forfeit the studentôs right to challenge any decision made by the Director of Housing 

and/or Dormitory Supervisor to charge the student for damages not reported.  

Check Out  To check out, a student is required to move out all belongings, clean room 

thoroughly, have the Hall Director complete a dormitory withdrawal form, and turn in the 

key and ID to that individual. Failure to properly check out of the residence hall will 

result in the loss of the housing deposit. 

Lost Keys  The Director of Housing and the Dormitory Supervisor should be contacted 

immediately when a room key has been lost. See the Director of Housing for replacement 

of  key. The student will be charged $25 for a new key. If a student returns a broken key to 

the Director of Housing, a new one will be issued to him or her at no additional cost. For 

those students using HCC ID cards as keys, the charge will be $10 to replace a lost one. 

College Property Students are responsible for college property. Any damages in a 

studentôs room will be charged to the occupants of that room unless those students 

completed and turned in a Key/Damage Deposit Policy form reporting that the damage 

existed in the room before they moved in. Common area (lounges, restrooms, vending, 

laundry, hallway, or suites) damages may be assessed to the students living in that area 

unless the party responsible can be identified. 

Dormitory Rental System A commuting student sometimes finds it necessary to stay 

overnight on campus. Reasons for this may range from a need to study or do library work 

to a transportation problem. A commuting student may stay in a dormitory at a minimal 

fee. The following regulations govern this system: 

1. The commuter must be a full-time student of Holmes Community College. 

2. Students must obtain permission from the Director of Housing and will be under 

all dormitory regulations during their stay. 

3. The charge is $5.00 per night and is to be paid to the HCC Business Office. This 

charge is per person, not per room. 

4. The student will not be allowed to spend more than two consecutive nights in the 

residence hall without special permission. 

5. Students who have received a fine for a disciplinary offense will not be allowed to 

rent a room. 

Residence Hall Hours All residence halls open at 4:00 p.m. on Sunday afternoon and 

close at 2:00 p.m. on Friday afternoon. At the end of a semester or the beginning of a 



holiday, students are expected to vacate dormitory rooms as soon as their classes and/or 

exams are completed. Residence halls are closed on weekends unless permission has been 

granted from the Director of Housing to stay.  Quiet hours shall begin at 11:00 p.m. and 

continue until 8:00 a.m. the next day. Reasonable quietness is expected at all times. During 

this period, students should be able to study in their rooms without loud noise or 

disturbances. Loud stereos, televisions, yelling, etc. will not be tolerated.  

Weekend Stay Generally, only out-of-state or out-of-district athletes are granted 

permission to stay on weekends. Other than this group, the only other students who may 

stay on weekends with permission are those who are involved in a school activity (athletic 

competition, choir, band, cheerleading, etc.). For those people involved in a school activity 

the following steps should be followed:  

1. Have your coach, supervisor, teacher, etc. complete a weekend list form for staying 

on campus due to school business. This form should be turned in to the Director of 

Housing no later than Wednesday by 3:30 p.m. prior to the weekend of staying. 

2. This form should include your name, Social Security number, residence hall and 

room number, and appropriate nights (Friday and/or Saturday) you will be staying. 

3. The list should also include your groupôs name and the reason for staying on 

campus. 

4. If you stay and your name is not on the list or if you do not stay on the nights you 

indicated, you will be subject to a fine and possibly disciplinary action. 

Room Inspection Residence hall rooms are subject to inspections by appropriate college 

officials. During the room inspections, the rooms will be checked for room damages and 

unsanitary conditions. Students may be subject to a $25 fine for failing room inspection.  

Students are responsible for cleaning their rooms, bathrooms, and common areas (common 

areas only include the hallways in Attala Hall suites).  Safety checks may be made from 

time to time as well. 

Residence Hall Furnishings and Care Rooms are furnished with single beds, dressers, 

chairs, and desks. Each student is expected to furnish linens, and toilet items, including 

tissue, and is accountable for the care of the room and its furnishing. Students are not 

allowed to move any furniture or equipment from their rooms supplied by the college. 

Missing furniture or other items from rooms provided by the college or damage to them 

will result in a $25 fine or higher plus the cost of the items to the occupants of that room. 

Rooms are to be kept clean and in order at all times. Garbage is to be swept up in rooms 

and/or hallways and thrown into the trashcans or garbage shoots provided. Trash should be 

put into garbage bags first if possible before disposal for sanitary reasons. Students are 

responsible for their individual rooms, including furniture and everything else in the rooms 

furnished by the college. The roomôs occupants will pay for any damages found in a room. 

All dormitory rooms will be checked for damages to the mattresses, beds, floors, walls, 

windows, ceilings, doors, furniture, lights, bathroom, etc. All residents will pay for 

damages to common areas outside of dormitory rooms from housing deposits. Residence 

hall rooms remain the responsibility of the student until they have completed a dormitory 

check-out form and turned in their key and ID card to the Hall Director or Director of 

Housing. 

Sales and solicitations are prohibited in the residence halls. 



Personal Property The college is not responsible for loss or damage of any and all 

personal items or valuables irrespective of cause. Students should consider purchasing 

renterôs insurance or insuring these items are covered by the parentsô homeownerôs policy.  

Visitors during School Hours Visiting at any time by non-students requires permission 

from the hall director. Same-sex visiting by students is allowed until 12:00 a.m.  Between 

the hours of 12:00 a.m. and 6:00 a.m., no visiting in dormitory rooms is allowed, meaning 

that dormitory residents must be in their own rooms.  Visitors after school hours must leave 

by 12:00 a.m. when all lobbies close. No visiting is allowed after 12:00 a.m. without 

authorization. Immediate family members, with permission, may assist students in moving 

in or out of the residence halls. Male students are not allowed in Yazoo Hall or Choctaw 

Hall except in the lobby area during regular visiting hours. No females are allowed in any 

male dorm lobby at any time. 

Dismissal from Dormitory A student may be dismissed from a dormitory for academic or 

disciplinary reasons that may include cutting below twelve (12) hours in a class schedule, 

failing to have a 1.75 GPA for two semesters, pulling a fire alarm, etc. The consequences 

for such actions are dismissal and removal from the dormitory with loss of all dormitory 

privileges. When this occurs, a student is not allowed in any residence hall on campus as a 

visitor or otherwise. That student must leave the campus after his/her last class each day 

and must not be found on campus after 4:00 p.m. Students found in violation of this rule 

will face trespassing charges on school grounds and possible dismissal from school at the 

discretion of the Dean of Students.  

Telephone Service Students are responsible for hookup of telephone service if they so 

choose.  For telephone service, contact BellSouth telephone service. They will ask for your 

dormitory name, room number, and physical address. All students are required to have their 

bill mailed to either their parentsô home address or to their own mailbox (free of charge) on 

campus in the Student Center. All mail received at the dormitoryôs physical addresses will 

be returned to the sender. 

Internet and Cable Wireless internet and cable will be provided in all dorm rooms. 

Academic Guidelines for Residence Hall Students All students must be enrolled in a 

minimum of 12 semester hours to live in campus housing and must maintain a 1.75 GPA 

for two semesters to remain as a dormitory resident. 

Search of a Studentôs Room Holmes Community College is firmly committed to the 

principles of complete respect for the constitutional and human rights of all students. At the 

same time, as has been confirmed in many court cases, the institution has the authority to 

enforce reasonable Rules of Conduct and to search housing facilities as needed and at times 

without notice to provide for a safe and healthy environment.  It is the policy of Holmes 

Community College that police searches of a studentôs room may not be conducted unless 

reasonable suspicion exists that violations of college regulations or state or federal law are 

occurring or have occurred. 

Closure for Breaks Several times during the year it will be necessary to close all residence 

halls completely. They are Thanksgiving break, Christmas break, and spring break. 

 

 

 

 

 



Dormitory Regulations 

1. Occupants of dormitory rooms are responsible for everything in the room and the room 

itself. Total damages to halls and areas not considered a part of a room will be assessed 

and charged to occupants of the dormitory. First offense will result in a warning or 

possible dismissal from the dormitory and payment of damages. Second offense will 

result in dismissal from dormitory and payment of damages. 

2. The following are not allowed in dormitories or rooms: gambling, weight lifting 

equipment, pets, candles, incense, carpet, bicycles, motorcycles, or weapons (guns, 

knives, bow and arrow, etc.). Sound equipment (amps, speakers, etc.) is not allowed in 

dormitory rooms. 

3. With limited exceptions, every electrical appliance must have a ground. Outlet 

adaptation for multiple uses of electrical outlets may not be used. (If you have any 

questions, please check with dorm supervisor.) 

4. Students may bring irons, radios, televisions, coffeepots, and refrigerators (not to 

exceed 4.0 cubic feet or 4.5 amps). The only cooking appliance allowed in your room is a 

microwave oven. 

5. Pictures, wall hangings, or additional furniture cannot be placed in a room without 

express written consent from the Director of Housing. Any damages resulting from this 

practice will be assessed to the students. HCC reserves the right to require removal of 

anything posted in a room. Obscene pictures will not be allowed.  

6. Failure to keep your room clean will result in a fine after one warning. No trash is to be 

swept into halls; it must be picked up in your room. 

7. Men are not to use the lobbies of the women’s dormitories unless they check in at the 

front desk with their student ID. They must also be the guest of only one female resident 

assigned to that particular dormitory. It is the female student’s responsibility to check her 

guest in at the desk. The female should present her student ID along with her guest’s 

student ID at the front desk upon entering the lobby. No more than one guest is allowed 

per female resident. Men are not allowed in any other part of the female dormitories. 

Persons violating this regulation may be fine up to $200 and may lose housing privileges. 

8. Women are not allowed in the men's dormitories. Persons violating this regulation may 

be fined up to $200 and may lose housing privileges. 

9. Male students are not allowed in the parking area behind Yazoo Hall. 

10. No sexual activity is allowed in the residence halls. 

11. No horseplay (running, playing ball, etc.) is allowed at any time in the dormitories, 

including the hallways. 

12. Students are not allowed at the windows or doors of dormitories of the opposite sex. 

13. After dark the blinds in all dormitory rooms must be closed. 

14. Lobby furniture found in rooms will result in a fine. 

15. There will be a $25.00 fine for unauthorized moves of persons or furniture from or 

between dormitory rooms. The second unauthorized move will result in dismissal from 

the dormitory. (Room change may be permitted only after being processed through the 

office of the Director of Housing.) 

16. In the absence of a fire, pulling a fire alarm will result in removal from the dormitory 

or from school. 

17. No smoking is allowed in residence halls. All smoking must be done outside the 

building at least fifteen feet from any entrance. 



18. Use of alcohol, possession of alcohol, or being under the influence of alcohol is 

absolutely prohibited. No alcoholic beverage bottles, empty or full, can be kept anywhere 

on campus. First offenders are generally fined $200 and may be removed from the 

dormitory or dismissed from school if the incident involves additional charges. 

Commuting students may have their access to the campus limited in lieu of dormitory 

removal. 

 

Any student violating the rules and regulations as set forth in this handbook is subject to 

being suspended from college. There will be a mandatory dormitory meeting after school 

begins where you will be given specific rules and regulations pertaining to your 

dormitory. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PUBLICATIONS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



Publications 

 

Holmes Community College fully supports, encourages and provides financial and 

material resources needed to publish official school publications. The college's 

administration fully supports, within the restraints imposed by budgetary considerations, 

activities by students and instructors to make publications viable and relevant parts of the 

college's three campuses. 

 

Censorship is not imposed upon publications nor any guidelines specifying what will and 

will not be printed in school publications. The college administration supports the efforts 

of the student publication staffs to be creative, original, and actively pursue goals of 

being representative of and speaking for the student body. 

 

The GROWL, official student newspaper of HCC, is published during the fall and spring 

semesters. The student paper is designed to inform the Holmes Community College 

campuses and their nine-county district about HCC activities. Also, the paper serves as a 

workshop or practical laboratory for students interested in news writing, editing, 

typography and advertising. A student may earn one hour credit working with The 

GROWL.  To help defray publication expenses, all students are required to subscribe to 

The GROWL. These costs are included in the registration fee. 

 

Horizons is primarily a pictorial yearbook of Holmes Community College which 

captures the activities of its students, faculty, administration and staff. The yearbook is 

produced by students who earn one hour of credit for their work. Any student interested 

in working with the yearbook staff is encouraged to participate. Students who have 

worked on a high school yearbook as well as inexperienced students can participate in an 

enjoyable activity by joining the Horizons' staff. 

 

Reflections, published once each year, include the best creative work submitted by the 

students of HCC. Work appearing in Reflections is judged by the members of the HCC 

English Department and a panel of students on the Reflections staff. Manuscripts are 

invited from students in all departments. 

 

 

 

 

 

 

 

 

 

 

 


